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CIRCULAR NO ; 20 /2020
F.No. 275/192/2020-1T(B)
Government of India
Ministry of Finance
Department of Revenue

Central Board of Direct Taxes
FEEEE

Morth Block, New Delhi
Dated the 3™ December 2020

SUBJECT: INCOME-TAX DEDUCTION FROM SALARIES DURING THE
FINANCIAL YEAR 2020-21 UNDER SECTION 192 OF THE
INCOME-TAX ACT, 1961.

Reference is invited 1o Circular No. 42020 dated 16.01.2020 whereby the rates of
deduction of income-tax from the payment of income under the head “Salaries” under
Section 192 of the Income-tax Act, 1961 (hersinaficr “the Act’), dunng the financial year
201 9-20, were intimated. The present Circular contains the rates of deduction of income-tax
from the payment of income chargeable under the head "Salaries” during the financial year
2020-21 and explains certain related provisions of the Act and Income-tax Rules, 1962
{(hereinafter the Rules).All the sections and rules referred arc of Income-tax Act, 1961 and
Income-tax Rules, 1962 respectively unless otherwise specified. The relevant Acts, Rules,
Forms and Notifications are available at the website of the Income Tax Department-
wewwincometaxindio. gov.in,

2. RATES OF INCOME-TAX AS PER FINANCE ACT, 2020;

As per the Finance Act, 2020, income-tax i$ required to be deducted under Section 192 of
the Act from income chargeable under the head "Salaries” for the financial vear 2020-21 (i.c.
Assessment Year 2021-22) a1 the following rates:

2.1 Bates of tax
A Mormal Rates of tax:
sl Total Income _ Hate of tax
Mo
1 | Where the total income does Mil
i

exceed Rs. 2.50,000/-, d o a—
Where the total income exceeds| 5 per cent of the amount by which the total income

[

Fla. 250,000 but does exceeds Rs. 2,50,000/-
notexceed  Rs
5, 00,000/
3 | Where the total income Rs. 12,500/- plus 20 per cent of the amount by which the
exceeds Rs, 5,00,000/- but total income exceeds Rs. 5.00.000/-.
does not

exceed Rs, 10,00,000/-. o dd pe—
4 | Where the total income exceeds| Rs. 1,12,500/- plus 30 per cent of the amount by which
Rs. 10,00,000/-. | the total income exceeds Rs. 10,00,000/-

I




B. Rates of tax for every individual, being a resident in India, who is of the age of sixty
years or more but less than cighty years at any time during the financial vear:

| 5l Total Income Rate of tax
Mo
1 | Where the totel income does not | Nil
exceed Rs. 3,00,000/-
2 | Where the total income exceeds | 5 per cent of the amount by which the total
| Rs. 3,00,000 but does not exceed | income exceeds Rs. 3,00,000/-
Rs, 5,00,000/- |
3 | Where the total income exceeds | Rs. 10,000/ plus 20 per cent of the amount by
Rs. 5,00.000/- but does not which the total income exceeds Rs. 5.00,000/-.
exceed Rs. 10,00.000/-
4 | Where the total income exceeds | Rs, 1,10.000/- plus 30 per cent of the amount by
Rs. 10,00 000/- which the toal income exceeds Rs. 10,00.000/-

C. In ease of every individual, being a resident in India, who is of the age of eighty
years or mare at any time during the financial vear:

sl Total Income Rate of tax
No

Where the tolal income does not | Wil
exceed Rs. 5,00, 000:-

2

Where the total income exceeds 20 per cent of the amount by which the total
Rs, 5,000,000 but does not exceed | income exceeds Rs. 5,00,000/-

Rs. 10,00,000/-
4 | Where the total income exceeds | Rs. 1,00,000/- plus 30 per cent of the amount by
Rs. 10,00,000/- which the total income exceeds Rs, 10,0000/~ |

1.2 Concessional Rates of Tax u's 11SBAC

Section | 13BAC of the Income <tax Act, 1961, inserted by the Finance Act, 2020 wef. Assessmeni
Year 2021-22, inver alia, provides that & person, being an individual or a HUF may exercise option in
respect of a previous year 1o be taxed under the said section 115BAC, In case of a person having income
from business or profession, such person is required to exercise the option in prescribed manner on or
before the due date specified under sub-section (1) of section 139 of the Act for any previous vear relevani
o assessment vear commencing on or after 01.04.202] and such option once éxercised shall apply 1o
subsequent assessment vears. However, in case of such persons, the option once exercised can be
withdrawn only once and such person shall never be eligible 1o exercise the option again unless such

ceases to have income from business or profession. In case of person having income from any other
source apart from business and profession, such person is required to exercise the option in the prescribed
manner along with the return of income 1o be fumished under section 13% 1) of the Act for the previous
year relevant to the assessment year. The concessional rates of tax provided under section 115BAC are
subject o the condition that the total imcome shall be computed without specified exemptions or
deductions, set off of loss and additional depreciation. The concesstonal rates of tax w's 115BAC are given
ini tiahle below:

TSHL Total lncome Rate of tax
il

1 [ Upte Rs. 2,50,000 Nil

2 | From Rs. 2.50,001 to Rs. 500,000 = 5 per cent

3 | .From Rs. 5,00,001 to Rs, 7,50,000 [} per cent
4 | From Rs. 7.50.001 1o Rs. 10,00,000 15 per cent
| § From Rs. 10,00,001 1o Rs. 12,50,000 2} per cent

LB



From Rs. 12.50,001 to Rs. 13,00,000 25 per cent

e L]

Above Rs. 15,00,000 30 percent

Surcharse on Income tay:

The amount of income-tax computed in sccordance with the preceding provisions of this
Paragraph, or the provisions of section 111A or section 112 or section 112A or the
provisions of section 115BAC, of the Income-tax Act, shall be icreased by & surcharge for
the purposes of the Union, calculnted, in the case of every individual or Hindu undivided
family or association of persons or body of individuals, whether incorporated or nol, or every
artificial juridical person referred 1o in sub-clause (vii) of clause (31) of section 2 of the
Income-tax Act.—

ia) kaving a total income (including the income by way of dividend or income under the
provisions of section 111A and section 112A of the Income-tax Act) exceeding fifiy lakh
rupees but not exceeding one crore rupees, at the rale of ten per cent. of such mcome-tax;

(b} having 2 total income (including the income by way of dividend or income under the
provisions of section 111A and section 112A of the Income-tax Act) exceeding one crore
rupees but not exceeding fwo crore rupees, at the rate of fifteen per cent. of such income-tax;

{¢) having a total income {(excluding the income by way of dividend or income under the
provisions of section 111A and section [12A of the Income-iax Act) exceeding two crore
mpees but not exceeding five crore rupees, ot the rate of twenty-five per cent. of such
income-tax;

(d) having a total income (excluding the income by way of dividend or income under the
provisions of section 111A and section 1124 of the Income-tax Act) exceeding five crore
rupees. al the rate of thirty-scven per cénl. of such mcome-tax: and

(e) having a wtal income (including the income by way of dividend or mcome under the
provisions of section 1 11A and section | 12A) exceeding two crore rupees, bt is not covered
under clauses (c) and (d), shall be applicable at the rate of fifteen per cent. of such income-
tmx:

Provided that in case where the total income includes any income by way of dividend or
income chargeable under section 111A and section | 12A of the Income-tax Act, the rate of
surcharge on the amount of Income-tax computed in respect of that part of income shall not
exceed fificen per cent.:

Provided further that in the case of persons mentioned above having total income exceeding.

(s} fifty lakh rupees but not exceeding one crore rupees, the total amount payable as income-
tax and surcharge on such income chall not exceed the total amount payable as income-tax
on a total income of ffty lakh rupees by more than the amount of income that excoeds fifty

lakh rupees;

(h) one crore rupees bul does not exceed two crore rupees, the total smount payable as
income-tax and surcharge on such income shall not exceed the total amount payable as
income-tax and surcharge on a lotal income of one crore rupees by more than the amount of
income thal excesds One crore MIpees;

{¢) two crore rupees but does not exceed five crore rupees, the wtal smount payable as
income-tax and surcharge on such income shall not exceed the lotal amount payahie a5
income-tax and surcharge oo a wtal income of two crore rupees by more than the amount of
income that exceeds two Crone rupecs; ;



{d) five erore rupees, the total amount pavable as income-tax and surcharge on such income
shall not exceed the total amount pavable s income-tax and surcharge on a toial income of
five crore rupees by more than the amount of income that exceeds five crore rupees.

24 Health and Education Cess

“Health and Education Cess™ shall be levied at the rate of four percent of income tax
including surcharge wherever applicable, No marginal relief shall be available in respect of
such cess.

3 SECTION 192 OF THE INCOME-TAX ACT, 1961: BROAD SCHEME OF TAX.

3.1 Method of Tax Calculation:

Every person wha is responsible for payving any income chargeable under the head "Salaries" shall deduci
mcome-tax on the estimated income of the assessee under the head "Salaries” for the financial year 2020-
21, The mecome-tax 15 required to be calculated on the basis of the rates given above, subject o the
provisions related to requirement to fumish PAN or Aadhaar number, 85 the case may be, as per sec
206AA of the Act, and shall be deducted at the lime of each payment.

As per section 192(1C) of the Act, a person, being an eligible start-up referred 10 in section BO0-1AC,
responsible for paying any income to the assessee being perquisite of the nature specified in sub-clause (vi)
of clanse (2) of Section 17 in any previous vear relevant to assessment vear 2021-22 and thereafier, shall
deduct or pay, 45 the cise may be, tax on such income within 14 days—

a) after the expiry of 43 months from end of relevant assessment yeasr; or

b) from the date of sale of such specified security or sweat equity share by the assessee; or

¢) from the date of the assessee ceasing t0 be the emplovee of the person,

whichever is the earliest, on the basis of rates in force for the fimancial year in which the said specified

security or sweat equity share is allotted or transferred.

An employee intending to opt for the concessional rates of tax under section |15BAC of the Act. may
intimate the deductor, being his emplover, of such intention for cach previous vear and wpon such
intimation, the deductor shall compute his fotal income, and make TDS thereon in accordance with the
provisions of section 1I5BAC. If such intimation is not made by the employee, the employer shall make
TDS without considering the provision of section | 1SBAC of the Act. The intimation so made to the
deductor shall be only for the purpose of TDS during the previous vear and cannot be modified during that

vear. (CBDT Circular No. C1 of 2020 dated 13.04_2020)

No tax, however, will be required to be deducted at source in a case unless the estimated
salary income including the value of perquisites is taxable afier giving effect 1w the
exemptions, deductions and reliel as applicable. (Some typical illustrations of computation
of tax are given al Annexure-J),

3.2 Pavment of Tax on Perguisites by Emplover:

An option has been given to the employer o pay the tax on non-monetary perquisites given
to an employee. The employer may, al its option, make pavment of the tax on such
perquisites himself without making any TDS from the salary of the emplovee. However, the
employver will have to pay the tax at the time when such tax was otherwise deductible i.e. at
the time of payment of income chargeable under the head “salaries™ to the employee.

321 Computation of Average Income Tax:

For the purpose of making the payment of tax mentioned in para 3.2 above, tax is 1o be

determined at the average of income tax computed on the basis of rate in force for the

financial year, on the income charpeable under the head "salaries”, including the wvalue
4



of perquisites for which tax has been paid by the emplover himself.
32.2 lllustration:

The mcome chargeable under the head “talaries™ of an emploves below sixty years of age
for the year inclusive of all perquisites is Rs. 6,00,000/-, out of which, Rs. 50,000/- is on
account of non-monetary perquisites and the emplover opts to pay the tax on such
perquisites as per the provisions discussed in para 3.2 above.

SIEPS;

Income Chargeable under the head ~Salaries” Rs. 6,00,000/-
inclusive of all perquisites

Tax as per normal rates on Total Salary (including ~| Rs. 33,800/
Cess) |

Average Rate of Tax [(33, 800/6,00,000) X 563%

L, s A S et T | (R IR S e o
Tax payable on Rs.50,000/= (5.63% of 50,000) | Rs, 2815 |

Amount required to be deposited each month | Rs. 235=2F15/12

The tax so paid by the employer shall be deemed to be TDS made from the salary of the
employee.

3.3 Salary From More Than One Emplover:

Section 192(2) deals with situations where an individual is working under more than one
employer or has changed from one emplover to another, It provides for deduction of 1ax at
source by such emplover (as the tax payer may choose) from the aggregate salary of the
employee, who is or has been in receipt of salary from more than one employer. The
employee is now required to furnish to the present/chosen employer details of the income
under the head "Salaries” due or received from the former/other employer and also tax
deducted st source therefrom, in writing and duly verified by him and by the
former/other employver. The present/chosen employver will be required to deduct tax at
source on the aggregate amount of salary (including salary received from the former or other
employer),

3.4  Relief When Salary Paid in Arrear or Advance:

341 Under section 192(2A) where the assessee, being a Government servant or an
employee in a company, co-operative society, local suthority, university, institution,
association or body is entitled to the relief under Section 89 he may furnish to the person
responsible for making the payment referred to in Para (3.1), sech particulars in Form No,
JO0E duly verified by him. and thereupon the person responsible, as aforesaid, shall
compute the relief on the basis of such particulars and take the same into account in
making the deduction under Para{3.l1) above. Further, such assessee shall upload the
aforesaid Form 10E electromcally in the e-Filing portal along with the retumn of income.

Here ‘tiniversity™™ means a university established or incorporated by or under a Central, State
or Provineial Act. and includes an institution declared under Section 3 of the University
Grants Commuission Act, 1956 to be a university for the purpose of that Act.

342 With effect from 1/04/2010 (AY HIIIE:-I 1}, no such relief shall be granted in respect



of any amount received or receivable by an assessee on his voluntary retirement or
termination of his service, in accordance with any scheme or schemes of voluntary
retirement or in the case of a public sector company refierred to in section 10{10C)i) (read
with Rule 2BA), a scheme of voluntary separation. if an exemption in respect of any amount
received or receivable on such voluntary retirement or termination of his service or
voluntary scparation has been claimed by the asscssee under section 1((10C) in respect of
such, or any other, assessment vear.

3.5 laformation regardine lncome under any other head:

(i) Section 192(2B) enables a taxpayer to fumnish particulars of income under any head
other than “"Salaries” { not being a loss under any such head other than the loss under the
head — Income from house propertyvl) received by the taxpayer for the same financial year
and of any tax deducted at source thereon. The particulars may now be furnished in a simple
stutement, which is properly signed and verified by the taxpayer in the manner as
prescribed under Rule 26B(2) of the Rules and shall be annexed to the simple statement. The
form of verification is reproduced as under;

I (name of the assessee), do declare that what is stated
above is true to the best of my information and beliel.

It is reitermted

It may be noted that loss under the head “Income from house properity™ can be set off
only up to Rs. 2.00 lakh with the income under any other head of income in view of the
amendment to section 71 of the Act vide Finance Act, 2017, Hence, loss under the head
“Income from house property” in excess of Rs. .00 lakh is to be ignored for calculating
the amount of tax deduction.

1.6

While taking into account the loss from House Property, the DDO shall ensure that the
employee files the declaration referred to above and encloses therewith a computation of
such loss from house property. Following details shall be obtained and kept by the emplover
in respect of loss claimed under the head “Income from house property™ separately [or cach

house property:

a) Giross annual rent/value

b)  Municipal Taxes paid, if any

¢)  Deduction claimed for interest paid, if any
d) Other deductions claimed

c) Address of the property

The DIMD shall alse ensure furnishing of the evidence or particulars in Form No. 12BB
in respect of deduction of interest as specified in Rule 26C read with section 192 (2D)

Section 24(b) of the Act allows deduction from income from houses property on interest on
borrowed capital as under:-

i the deduction is allowed only in case thws.-: property which is owned and is in the



occupation of the employee for his own residence. However, if it is actually not
occupied by the employee in view of his place of the employment being at other
place, his residence in that other place should not be in a building belonging 1o him,

{m) the quantum of deduction allowed as per table below:
sl Purpose of bommowing capital Date of borrowing Muximum Deduction
Mo capital Allowable
1 Repair or renewal or reconstruction of the Any time Rs. 30,000/
house
2 | Acquisition o cm-rmjctmn of the house Before 01.04.1990 Rs. 30000/~
3 Acquisition or construction of the house Om or afier Rs. 1,50,000/-
0l.04. 1999 (upto AY 2014-15)
Rs. 2,00,000/-
(w. e L AY 2015-16)
4 Aggregaie deduction of 51 1 and SI. 3 of the table above shall not exceed Rs. 2,00, 000/ =

from the Financial Year 2019-20,

In case of Serial No. 3 above

A7

(a)

)

The acquisition or construction of the house should be completed within § years
from the cnd of the FY in which the capital was borrowed. Hence, it is necessary
for the DDO 10 have the completion certificate of the house property against
which deduction is claimed either from the builder or through self-declaration
from the emplovee,

Further any prior period interest for the FYs upto the FY in which the property
was acquired or constructed (as reduced by any part of interest allowed as
deduction under any other section of the Act) shall be deducted in equal
installments for the FY in question and subsequent four FY's,

The employee has to furnish before the DD a certificate from the person to
whom any interest is payable on the borrowed capital specifying the amount of
interest payable. In case a new loan is taken 1o repay the carlier loan, then the
certificate should also show the details of Principal and Interest of the loan so

repaid.

As discussed in para 4.6.5 section 192(2D) read with rule 26C makes it mandatory
for the DDO to obtain following details/evidences in respect of Interest deductible,

(1) Interest payable or paid

(iriName of the lender

{iii) Address of the lender

{iv) PAN or Aadhaar number as the case may be,of the lender

PAN or Aadhaar number as the case may be,of the lender being financial
institution or employer, is mandatory if it is available with the employee,
however in case of other lender obtaining of PAN or Aadhaar number as the case
may be, is mandatory by the DDO.

Adjustment for Excess or Shortfall of Deduction:

The provisions of Section 192(3) allow the deductor to make adjustments for any excess or
shortfall in the deduction of tax already made during the financial year, in subsequent
deductions for that employee within that financial year itself.

38

Salary Faid in Foreign Currency:

For the purposes of deduction of tax on salary payable in foreign currency, the value in
rupees of such salary shall be calculated at the “Telegraphic transfer buying rate™ of
such currency as on the date on which tax is r%-q'uired to be deducted at source ( see Rule 26).



4.1 Stipulation of section 204 of the Act:

As per section 204(i) of the Act, in the context of payments other than payments by the
Central Government or the State Government the "person responsible for paying” for the
purpose of Section 192 means the emplover himself or if the employer is a Company, the
Company itself including the Principal Officer thereof, Further, as per Section 204(iv), in
case the credil, or as the case may be, the payment is made by or on behalf of Central
Government or State Government, the DDO or any other person by whatever name called,
responsible for crediting, or as the case may be, paving such sum is the "person responsible
for paying" for the purpose of Section 192 Furthermore, as per section 204(v), in case of a
person not resident in India, the "person responsible for paying”™ means the person himself
of any person authonsed by such person or the agent of such person in India inchuding any
person treated as an agent under section 163,

4.1.1 Tax determined to be deducted from Salary u/s 192:
The tax determined as per para 9 should be deducted from the salary w's 192 of the Act.

4.2 _ Deduetion of Tax at Lower Rate:

If the jurisdictional TDS officer of the employer issues a certificate of No Deduction or
Lower Deduction of Tax under section 197 of the Act. in response to the application filed
before lim in Form No 13 by the employee; then the DDO should take into account such
certificate and deduct tax on the salary pavable at the rales mentioned therein. (see Rule
2BAA). The Unique Identification Number of the certificale is required to be reported in
Quarterly Statement of TDS (Form 2440)).

4.3 Deposit of Tax Deducted:

Rule 3} prescribes time and mode of payment of tax deducted at source to the account of
Central CGiovernment,

4.4.1 Due dates for payment of TDS:

Prescribed time of payment/deposit of TDS to the credit of Central Government account is
as under:

4411 In case of an Office of Government:

_SlHo.| Description Time up 1o which 1o be deposited. |
| Tax deposited without Challan [Book Entry] SAME DAY
2 | Tax deposited with Challan THE DAY NEXT MONTH
3 Tax on perquisites opted (o be deposited by the emplover. TH DAY NEXT MONTH

44.1.2 Inany case other than an Office of Government

[ SiNo. — Description Time up to which to be deposited.
{1 | Tax deducted in March 30% APRIL NEXT FINANCIAL YEAR
2 | Tnx deducted in any other month T DAY NEXT MONTH
3 Tax on perquisites opted Hihquamlud by the employer 7 IJA}:_ N-EET_ﬂﬁI:-ﬁH

However, if a DDO applies before the jurisdictional Additional/Joint Commissioner
of Income Tax to permit quarterly payments of TDS under section 192, the Rule 30(3)
allows for payments on quarterly basis and as per time given in Table below:



51 No. Quarter of the financial vear ended on ' Date for Ty payment
S 30% June 1 iy
2 30 September POciober |
F—1 31" December = 7% January
4 31 March 30% April next Financial Year

In the case of an office of the Government, where tax has been paid to the credit of the
Central Government without the production of a challan [Book Entry], the Pay and
Accounts Officer or the Treasury Officer or the Cheque Drawing and Disbursing Officer or
any other person by whatever name called to whom the deductor reports about the tax
deducted and who is responsible for crediting such sum to the credit of the Central
Government, shall-

{2} submit & statcment in Form No. 240G pader section 200 {2A) on or before the
30" day of April where statement relates to the month of March: and in any other
case, on or before 135 days from the end of relevant month o the agency authorized
by the Directar General of Income-tax (Systems) [TIN Facilitstion Centres currently
managed by M/s National Securities Depository Lid] in respect of tax deducted by
the deductors and reported to him for that month; and

(b) intimate the number (hereinafter referred to as the Book ldentification Number or
BIN) generated by the agency to each of the deductors in respect of whom the sum
deducted has been credited, BIN consist of receipt number of Form 24G, DDO
sequence number in Form No. 24G and date on which tax is deposited.

If the PAOYCDDOTO ete, as stated above, fails to deliver the statement as required w/s
200(2A), he will be liable to pay, by way of penalty, under section 272A(2)(m), 2 sum
which shall be Rs.100/- for every day during which the failure continues. However, the
amount of such penalty shall not exceed the amount of tax which is dedoctible at
SOUrce.

The procedure of fumishing Form 240 is detailed in Annexure [11. PAOs/DDOs should go
through the FAQs in Annexure IV o understand the comrect process (o be followed. The
ZAO [ PAD of Central Government Ministries is responsible for filing of Form No. 24G on
monthly basis. The person responsible for filing Form Mo, 24G in case of State Govt.
Departments is shown at Annexure V.

The procedure of fumishing Form 246 is detailed in Annexure [V, PAOs/DDOs should go
through the FAQs therein to understand the correct process to be followed.

4.4.2.2 Payment by an locome Tay Challan:

(1) In case the payment is made by an income-tax challan, the amount of tax so deducted
shall be deposited to the credit of the Central Government by remitting it, within the time
specified in Table in para 44.1 above, into any office of the Reserve Bank of India or
branches of the State Bank of India or of any authorized bank:

(ii) In case of & company and a person (other than a company), 1o whom provisions of
section 44ARB are applicable, the amount deducted shall be electronically remitted into the
Reserve Bank of India or the State Bank of [Ibdh or any authorised bank accompanied by an




glectronic income-tax challan (Rulel25),

The amount shall be constried as electronically remitted to the Reserve Bank of India or 1o
the State Bank of India or to any authorized bank, if the amount is remitted by way of:

(&) internet banking facility of the Reserve Bank of India or of the State
Bank of India or of any authorized bank: or
(h) debit card. | Rule 30(7))

451 If a person fails to deduct the whole or any part of the tax at source, or, afier
deducting, fails to pay the whole or any part of the tax to the credit of the Central
Government within the prescribed time, he shall be liable to action in accordance with the
provisions of section 201 and shall be deemed 1o be an assessee-in-defanlt in respect of such tax and
liable for penal action u's 231 of the Act. Further Section 201{1 A} provides that such person shall
be liahle to pay simple interest
(1) at the rate of 1% for every month or part of the month on the amount of such tax
from the date on which such tax was deductible to the date on which such tax is
deducted; and
(i1} at the rate of one and one-hall percent for every month or part of a month on the
amount of such tax from the date on which such tax was deducted 1o the date on
which such tax is actually paid.
such nterest, if chargeable, is mandatory in nature and has to be paid before furnishing of
quarterly statement of TDS for respective quarter.

452 Section 271C inter alia lays down that if any person fails to deduct whole or any
part of tax at source or fails to pay the whole or pari of tax under the second proviso ©
section 1948, he shall be liable to pay. by way of penalty, & sum equal to the amount of
tax not deducted or paid by him,

433 Further, section 2768 lays down that if a person fails to pay to the credit of the
Central Government within the prescribed time, as above, the tax deducted at source
by lhim or tax pavable by him under the second proviso to Section 194B. he shall be
punishable with rigorous imprisonment for a term which shall be between 3 months and 7
years, along with fine,

It may be noted that as per the Taxation and Other Laws (Relaxation of Certain
Provisions) Act, 2020 { No.38 of 2020), in case due date for payment to Central
Government after deduction of tax at source falls during the period from 20,
march, 2020 to 29™ June, 2020 and such amount has not been paid within such
date, but has been paid on or before the 30" June, 2020, the rate of interest on
such amount for the period of delay shall be 0.75 % for every month or part
thereof. Further, no penalty shall be levied and no prosecution shall be sanctioned
in respect of such amount for the period of delay.

46  Furnishing of Certificate for Tax Deducted (Section 203);

461 Section 203 requires the DDO to furnish 10 the employes a certificate in Form 16
detailmg the amount of TDS and certain other particulars. Rule 31 prescribes that Form 16
should be furnished to the employee by 15" June after the end of the financial vear in which
the income was paid and tax deducted. Even the banks deducting tax at the time of payment
of pension are required to issue such certificates. Through the Taxation and Other Laws
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(Relaxation of Certain Provisions) Act, 2020 { No.3§ of 2020), the due date for furnishing
Form 16 for F.Y. 2019-20 to the employee has been extended up to 15.08.2020. A copy
of Form 16 is enclosed. The certificate in Form 16 shall specify

(a) Valid permanent account number (PAN) or Aadhaar number, as the case may

be,of the deductee;
(b Valid tax deduction and collection account number {TAN) of the deductor;
ic) (i) Book identification number or numbers (BIN) where deposit of tax
deducied 13 without production of challan in case of an office of the
Covernment;
{ii) Challan idemtification number or numbers (CIN*) in case of payment
through bank.

(*Challan identification number (CIN) means the number comprising the Basic Statistical
Returns (BSR) Code of the Bank branch where the tax has been deposited, the date on which
the tax has been deposited and challan serial number given by the bank.)

(i Receipt numbers of all the relevant quarterly statements of TDS (240)). The
receipt number of the quarterly statement is of 8 digit.

Further as per Circular 04/2013 dated 17-04-2013 all deductors (including Government
deductors who deposit TDS in the Central Government Account through book entry) shall
issue the Part A of Form No. 16, by generating and subsequently downloading it through
TRACES Portal and after duly authenticating and verifying i, in respect of all sums
deducted on or after the 1st day of Aprl, 2012 under the provisions of section 192 of
Chapter XVII-B. Part A of Form No 16 shall have a unique TDS certificate number. The
deductor shall generate 'Part B (Annexure) of Form No. 16 from the Traces website and
issue to the deductee after due authentication and verification along with the Part A of the
Form Mo, 16.

[t may be noted that under the new TDS procedure, TAN of deductee’ PAN or Aadhaar
number, as the case may be.of the deductee and receipt number of TDS statement filed by
the deductor act as unique identifier for granting online eredit of TDS 10 the decutee. Hence
due care should be taken in filling these particulars. Due care should also be taken in
ndicating comect CIN/ BIN in TDS statement.

If the DDO fails to issue these certificates to the person concerned, as required by section
203, he will be liable to pay, by way of penalty, under section 272A(2)g), a sum which shall
be Bs. 100/~ for every day during which the failure continues. However, the amount of such
penalty shall not exceed the amount of tax which is deductible at source.

It is, however, clarified that there 1s no obligation to issue the TDS cerificate in case tax at
source 15 not deductible/deducted by virtue of claims of exemptions and deductions.

[Note: TRACES is a web-based application of the Income - tax Department that
provides an interface to all stakeholders associated with TDS administration. It enables
viewing of challan status, downloading of NSDL Conso File, Jusiification Report and
Form 16 f 16A as well as vuwing of nmu:l ax em:li!l statements I,'Fnrm IEAE} E',ish

Certain essential points regarding the filing of the Statement and obtaining TDS
certificates are mentioned below:



(a) TDS certificate (Form16) would be generated for the deductee only if Valid PAN or
Aadhnar number as the case may be,is correctly mentioned in the Annexure I1 of Form 240 in
Quarter 4 filed by the deductor. Moreover, employers are advised to ensure in Form 16
that the status of ‘atching™ with respect 10 “Form 24G/OLTAS™ is F*. If the status of
matching other than °F’, kindly take necessary action promptly to rectifv the same. [t is
pertinent W mention here that cenain faciliies have been provided to the deductors at
website www tdscpe.gov.in/ including online correction of statements (Form 24Q).

(b) The employer should quote the gross amount of salary (including any amount exempt
under section 10 and the deductions under chapter V1 A) in column 321 (Amount
paid/eredited) of Annexure 1 of Form 24() as per NSDL RPU (hereafter Return Preparation
Utiliny),

(c ) The emplover should quote the amount of salary excloding any amount exempt under
section L0 in column 333 (Total amount of salary) of Annexure 11 of Form 240 as per NSDL
RPLL.

(d } TDS on Income (including loss from House Property) under any Head other than the
head “Salaries™ offered for TDS (shown in column 339) can be shown in column 350
{Reported amount of TDS by previous employer, as per NSDL RPU.

{¢ ) Emplover is advised to quote Total Taxable Income (Column 346) in Annexure [1
without rounding-off and TDS should be deducted and reported sccordingly ie. without
rounding-off of TDS also.

Example:
Total Total Taxable TDS to be TDS Deducted/ Short
Taxable Income Deducted Reported alter Deduction
Income | (Rounded OFf) | & rounding-off of income |
Rs.1350094 | Rs. 1350090 | Rs. 23502820 | Rs 235028 _ Ral20 |

# Tan liabality of the person may not be same in case such person opes for the concedsional tax regime under section
1T3BAC of the Act
4.62. If an assessee is employed by more than oné emplover during the year, each of the
employers shall issue Part A of the certificate in Form No. 16 pertaining to the period for
which such assessee was emploved with each of the employers and Part B may be issued by
ench of the employers or the last employer at the option of the assessee.

46.3.  Authentication bv Digital Sienatures:

(1) Where a certificate is to be furnished in Form No. 16, the deductor  muay, at his
option, use digital signatures 1o authenticate such certificates.
(i1} In case of certificates issued under clause (i), the deductor shall ensure that
a) the conditions prescribed in para 4.6.1 above are complied with;
b} once the certificate is digitally signed, the contents of the centificates are
nol amenable to change; and
€) the certificates have a control number and a log of such certificates is
maintained by the deductor.

% The digital signature is being used 1o authenticate most of the e-iransactions on the
intemct as transmission of information using digital signature is failsafe. It saves
time specially in organisations having large number of employees where issuance of
certificate of deduction of tax with manual signature is time consuming (Circular no

.



2 of 2007 dated 21.05.2007)
46.4. Eurnishing of particulars pertaining {o perquisites, cic, (Section 1922CK;

4641  As per section 192(2C), the responsibility of providing correet and complete
particulars of perquisites or profits in liew of salary given to an employee is placed on the
person responsible for paying such income i.e., the person responsible for deducting tax at
source. The form and manner of such particulars are prescribed in Rule 26A, Form 12BA
{Annexure II) and Form 16 of the Rules. Information relating to the nature and value of
perquisites is to be provided by the emplover in Form 12BA in case salary paid or payable is
above Rs.1,50,000/~ In other cases, the information would have to be provided by the
emplover in Form 16 itself.

4642  An employer, who has paid the tax on perquisites on behalf of the emplovee as per
the provisions discussed in para 3.2 of this circular, shall furnish to the employee
concerned, a certificate fo the effect that tax has been paid 1o the Central Government and
specify the amount so paid, the rate at which tax has been paid and certain other particulars
in the amended Form 16.

464t The obligation cast on the employer under Section 192(2C) for fumishing a
statement showing the value of perquisites provided to the employee is a crucial
responsibility of the employer, which is expected to be discharged in accordance with law
and rules of valuation framed there under. Any false information, fabricated documentation
or suppression of requisite information will entail consequences thereof provided under the
law. The certificates in Forms 16 and Form 12BA specified above, shall be fumished 1o the
emplovee by 15" June of the financial yvear immediately following the financial vear in
which the income was paid and taxes deducted. Through the Taxation and Other Laws
(Relaxation of Certain Provisions) Act, 2020 ( No.38 of 2020), the due date for furnishing
Form 16 for F.Y. 2019-20 to the employee has been extended up to 15.08.2020.1f he
fails to issue these certificates to the person concerned, as required by section 192(2C), he
will be hable to pay.by way of penalty, under section 272A(2)i), a sum which shall be
Rs. 100¢- for every day during which the failure contimues.

As per Section 139C of the Act, the Assessing Officer can require the taxpaver to produce
Form 12BA along with Form 16, as issued by the employer.

D05 have been authorized u's 192 to allow certain deductions, exemptions or allowances
or set-off of certain loss as per the provisions of the Act for the purpose of estimating the
income of the assessce or computing the amount of 1ax deduetible under the said section.
The evidence /proof /particulars for some of the deductions/exemptions/allowances/set-off
of loss claimed by the employee such as rent receipt for claiming deduction in HRA,
evidence of interest pavments for claiming loss from self-occupied house property, etc. is
not available to the DD, To bring certainty and uniformity in this matter. section 192(2D)
provides that person responsible for paying (DDOs) shall obtain from the assessee evidence
or proof or particular of claims such as House rent Allowance (where aggregaic annual rent
exceeds one lakh rupees); Leave Travel Concession or Assistance: Deduction of imterest
under the head <ncome from house propertyll and deduction under Chapter VI-A as per the
prescribed form 12BB laid down by Rule 26C of the Rules, Form 12BB is enclosed as
Annexure Ila.
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4.7  Mandaiory Queting of PAN or Aadhaar number as the case mav be and TAN:

471  Sectiom 202A of the Act makes it obligatory for all persons responsible for deducting
tax at source (o obtain and quote the Tax deduction and collection Account No (TAN) in the
challans, TDS-certificates, statements and other documents. Detailed instructions in this
regard are available in this Department’s Circular No.497 [F.No.275/118/ 87-1T(B) dated
01.10.1987]. If a person fails to comply with the provisions of section 203A, he will be
liable to pay, by way of penalty, under section 272BB, a sum of ten thousand rupees,
similarly, as per Section 139A(5B), it is obligatory for persons deducting tax at source o
quote PAN or Aadhaar number as the case may be, of the persons from whose income tax
has been deducted in the statement furmished w's 192(2C). certificates fumnished u/s 203 and
all statements prepared and delivered as per the provisions of section 200(3) of the Act.

472 All tax deductors are required to file the TDS statements in Form No.240) (for tax
deducted from salaries). As the requirement of filing TDS certificates alongwith the returmn
of income has been done away with, the lack of PAN or or Aadhaar number as the case may
be,of deductees is creating difficulties in giving credit for the tax deducted. Tax deductors
are, therefore, advised 1o procure and quote correct PAN or Aadhaar mumnber as the case may
be, details of all deductees in the TDS smtements for salaries in Form 240). Taxpayers are
also hable to furmish ther correct PAN or Aadhaar number as the case may beto their
deductors. Non-furnishing of PAN or or Aadhaar number as the case may be,by the deductee
(employee) to the deductor (employer) will result in deduction of TDS at higher rates uw's
206AA of the Act mentioned in para 4.8 below.

448

481  Section 200AA in the Act makes furmishing of PAN or Asdhaar number as the case may
be.by the emploves compulsory in case of receipt of any sum or income or amount. on which
tax is deductible. If emplovee (deductee) fails to furnish hisher PAN or Aadhanr number as

the case may bejo the deductor , the deductor has been made responsible 1o make TDS at
higher of the following rates:

i at the rate specified in the relevant provision of this Act; or
g at the rate or rates in force; or

i} at the rate of twenty per cent.

The deductor has to determine the tax amount in all the three conditions and apply the higher
rate of TDS. However, where the income of the employee computed for TDS w's 192 is
below taxable limit, no tax will be deducted But where the income of the emplovee
computed for TDS w's 192 is above taxable limit, the deductor will calculate the average rate
of income- tax based on rates in force as provided in sec 192 If the tax so calculnted is
below 20%, deduction of tax will be made at the rate of 20% and in case the average rate
exceeds 20%, tax is to be deducted at the average rate, Health and Education cess (@ 4% is
not t© be deducted, in case the tax is deducted at 20% w's 206AA of the Act.

491 The person deducting the tax (employer m case of salary income), is required to file
duly verified Quarterly Statements of TDS in Form 240Q) for the periods [details in Table
below] of each financial year, to the TIN Facilitation Centres authorized by DGIT
{System’s) which is currently managed by M/s National Securities Depository Ltd (NSDL)
or at www incometaxindisefiling. gov.in after registering as Deductor. Particulars of e-TDS
Intermediary &t any of the TIN Facilimtion Centres are available at
hitp:/fwww. incometaxindia.gov.in and hitp:/ tin-nsdl com portals. The requirement of filing
an annual return af TDS has been done away with w.ef. 1.4.2006, The quarterly stalement
14




for the last quarter filed in Form 240 (as amended by Notification No. $.0.704E) dated
12.5.2006) shall be treated as the annual return of TDS. Due dates of filing this statement
quarerwise is as in the Table below:

TABLE: Due dates of filing Quarterly Statements in Form 240Q

Sl.  Datc of ending of quarter Due date
No, of financial year
1 |30 June 31" July of the financial vear
2 | 30 September 31* October of the financial year
3 | 31" December 31" January of the financial year
4 31" March 3 1™ May of the financial vear immediately following
the financial year in which the deduction is made.

Through Taxation and Other Laws (Relaxation and Amendment of Certain Provisions) Act.
2020 (No. 38 of 2020), the due date for furnishing Quarterly Statement in form 240), for the
fourth Quarter of F.Y. 2019-20 ie. Quarter ending 31™ March, 2020, has been extended up 1o
31 July, 2020 in case of all deductors. Further, the due date for lurnishing such Quarteriy
Statement for first two Quarters of F.Y., 2020-21 has been extended up (o 31% March, 2021.

492  The statements referred above may be furnished in paper form or electronically
under digital signature or along with verification of the statement in Form 27A of verified
through an electronic process in accordance with the procedures, formats and standards
specified by the Director General of Income-tax (Systems). The procedure for fumishing the
e-TDS/TCS statement is detailed at Annexure VL

483 All Returns in Form 240) are required (o0 be furnished in electronically except in case
where the number of deductee records is less than 20 and deductor is nol an office of
Government, or a company or a person who is required 1o get his accounts audited under
section 44AB of the Act. [Rule 31A(3)).

494 Fee for default in furpishing statements (Section 234E);

Ifa person fails to deliver or caused (o be delivered a statement within the lime prescribed in
section 200(3) in respect of tax deducted ot source fon or after 1.07.2012] he shall be liable
o pay, by wav of fec a sum of Ra. 200 for every day during which the failure continues.
However, the amount of such fee shall not exceed the amount of tax which was deductible at
source. This fee is mandatory in nature and to be paid before furnishing of such staternent.

495 Redlification of mistake in filing TDS Statement:

A DDO can also file a correction siatemnent for rectification of any mistake or 10 add, delete
or update the information furnished in the statement delivered earlier,

If a person fails to deliver or caused 10 be delivered a statement within the time prescribed in

section 200(3) or furnishes an incorrect statement, in respect of tax deducted at source [on or

after 1.07.2012]. he shall be liable 1o pay, by way of penalty a sum which shall not be less

than Rs. 10,000/~ but which may extend to Rs 1,00,000/-. However, the penalty shall not be

levied if the person proves that afier paying TDS with the fee and interest, if any, to the
iI5



credit of Central Government, he had delivered such statement before the expiry of one vear
from the time prescribed for delivering the statement.

407 Al the time of preparing statements of tax deducted, the deductor is required to:

(i) mandatory quote his tax deduction and collection account number (TAN) in
the statement;

(i) mandatory quote his permanent account number (PAN) or Aadhaar number
as the case may be, in the statement except in the case where the deductor 1s
an office of the Government( including State Government). In case of
Government deductors = 4 ¥ ¥ 0 7810 D I 1o be quoted in the e-TDS statement;

(it} mandatory quote of permanent account number PAN or or Aadhaar number
a5 the case may be, of all deductees;

(iv) furnish particulars of the tax paid to the Central Government including book
identification number or challan identification number, as the case may be.

(v) fumish particular of amounts paid or credited on which tax was not deducted
in view of the issue of cenificate of no deduction of tax w's 197 by the
assessing ollicer of the pavee.

4.10  TDS on Income from Pension:

In the case of pensioners who receive their pension (not being family pension paid to a
spouse) from a nationalized bank. the instructions contained in this circular shall apply in
the same manner as they apply to salary-income. The deductions from the amount of pension
under section 80C on account of contribution to Life Insurance, Provident Fund, NSC etc., if
the pensioner fumishes the relevant detnils to the banks, may be allowed. Necessary
instructions in this regard were issued by the Reserve Bank of India to the State Bank
of India and other nationalized Banks vide RBI's Pension Circular{Ceniral Series)
No.TC.D.RA992 (Ref. CO: DGBA: GA (NBS) No.60/GA.64 (11CVL)-%2) dated the
17th April 1992, and, these instructions should be followed by all the branches of the
Banks, which have been entrusted with the task of payment of pensions. Further all
branches of the banks are bound w's 203 to issue certificate of tax deducted in Form 16 1o the
pensioners as abolished vide CBDT circular no. 761 dated 13.01.98.

4.11. Matters pertaining to the TDS made in case of Non-Residents

4.11.1 Where Non-Residents are deputed to work in India and taxes are bome by the
employer, if any refund becomes due to the employee after he has already left India and has
no bank account in India by the time the assessment orders are passed. the refund can be
issued to the emplover as the tax has been bomne by it [Circular No. 707 dated
11.07.1995],

4.11.2 In respect of non-residents, the salary paid for services rendered in India shall be
regarded as income earned in India. It has been specifically provided in the explanation 1o
section %{1)ii) of the Act that any salary pavable for rest period or leave period which is
both preceded or succeeded by service in India and forms pant of the service contruct of
employment will also be regarded as income ewmed in India.

5 COMPUTATION OF INCOME UNDER THE HEAD "SALARIES"
5.1 INCOME CHARGEABLE UNDER THE HEAD "SALARIFS"
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(1) The following income shall be chargeable to income-tax under the head "Salaries” -

a any salary due from an employer or a former employer 10 an assessee in the
previous vear, whether paid or not;

b}  any salary paid or allowed to him in the previous vear by or on behalf of an
employer or a former employer though not due or before it became due to him.

ich any arrears of salary paid or allowed to him in the previous vear by or on behalf
of an employver or a former emplover, if not charged to income-tax for any earlier
Previous year,

(2) For the removal of doubts, it is clarified that where any salary paid in advance is
included in the total income of any person for any previous year it shall not be included
again in the total income of the person when the salary becomes duc,

Any salary. bonus commission or remuneration, by whatever name called, due to, or
received by, a partner of a firm from the firm shall not be regarded as "Salary”.

52 DEEINITION OF “SALARY", “PEROQUISITE” AND “PROFIT IN LIEU OF

521 "Salary" includes: -

L. wages, fees, commissions, perquisites, profits in lieu of, or, in addition to salary,
advance of salary, annuity or pension, gratuily, pavments in respect of encashment of
leave etc.

i,  the portion of the annual accretion to the balance at the credit of the employee
participating in a recognized provident fund as consists of {Rule 6 of Pant A of the
Fourth Schedule of the Act):

a) contributions made by the employer to the account of the emplovee in a
recognized provident fund in excess of 12% of the salary of the emplovee,
and

b} interest credited on the balance to the credit of the emplovee in so far as it
ts allowed at a rate excceding such rate as may be fixed by Central
Government by notification in the Official Gazette,
. the contribution made by the Central Government or any other employer 1o the
account of the emplovee under the New Pension Scheme as notified vide Notification
F.N. 3/7/2003- ECB&PR dated 22.12.2003 (enclosed as Annexure VII) referred 1o in
section BOCCD (para 5.5.3 of this Circular).

It may be noted that, since salary includes pension, tax &t source would have to be
deducted from pension also, unless otherwise so required. However, no tax is required to be
deducted from the commuted portion of pension to the extent exempt under section 10
(10A).

Family Pension is chargeable to tax under head “Income from other sources™ and not
under the head “Salaries™. Therefore, provisions of section 192 of the Act are not
applicable. Hence, DDOs are not required to deduct TDS on family pension paid to person,

522 Perquisite includes:
L The value of reni-free accommodation provided o the employee by his employer;

I The value of any concession in the matier of rent in respect of any accommodation
provided to the employec by his em.plﬂj;er:
1



ML,

The value of any benefit or amenity gramted or provided free of cost or at

concessional rate in any of the following cases:

i) By a company to an employee who is a director of such company;

i) By & company to an employee who has a substantial interest in the

s a0

) By an emplover (including 8 company) to an emplovee, who is not
covered by (1) or (i} above and whose income under the head
“Balanes” (whether due from or paid or allowed by one or more
employers), exclusive of the value of all benefits and amenities not
provided by way of monctary payment, exceeds Rs.50,000/-,

[ What constitutes concession in the matter of rent have been prescribed in Explanations 1 to
4 below section 17{2)(1i) of the Act]

v,

V.

Any sum paid by the emplover in respect of any obligation which would otherwise

have been payable by the assessee.

Any sum payable by the employer, whether directly or through a fund, other than a
recogmized provident fund or an approved superannuoation fund or other specilfied
funds w's 17, to effect an assurance on the life of an assessee or to effect a contract
for an annuity.

The value of any specified security or sweat equity shares allotted or transferred.

directly or indirectly, by the employer, or former employer, free of cost or at
eoncessional rate to the employee and for this purpose,

(V1.

(VILA).

(a) “specified security™ means the sceurities as defined in section 2(h) of the
Securities Contracts (Regulation) Act, 1956 and, where emplovees’ stock
option has been granted under any plan or scheme therefore, includes the
securities offered under such plan or scheme;

(b) “sweat equity shares™ means equity shares issued by a company to its
employees or directors at a discount or for consideration other than cash for
providing know-how or making available rights in the nature of intellectual
property rights or value additions, by whatever name called:

{¢) the value of any specified security or sweat equity shares shall be the fair
market value of the specified security or swest equity shares; as the case may
be, on the date on which the option is exercised by the assessce as reduced by

the amount actually paid by, or recovered from the assessee in respect of such
security or shares;
(d) “fair market value™ means the value determined in accordance with the
method as may be prescribed (refer Rule 3(9) of the IT Rules):
(e} “option” means a right but not an obligation granted to an emplovee to
apply for the specified security or sweal equity shares at a predetermined
price;
the amount or the aggrepate of amounis of any contribution made to the account of the
assessee by the employer—

() in a recognised provident fund;
(b) in the scheme referred to in sub-section (1) of section 80CCD: and
{¢) in an approved superannuation fund,

to the extent it exceeds seven lakh and fifty thousand rupees in a previous vear;

the annual aceretion by way of interest, dividend or any other amount of similar nature
during the previous vear to the balance at the credit of the fund or scheme referred to in



sub-clause (vii) of clause(2) of section 17 to the extent it relates to the contnbution
referred to in the said sub-clause which is included in total income under the said sub-
clause in any previous year computed in such manner as may be prescribed; and

VIL The valoe of any other fringe benefit or amenity as prescribed in Rule 3.

£.2.2 A Rudes jor valuarion of such benefit or amenity as given in Rule 3 are ax wnder : -

"Accommodation” includes a house, Mat, farm house or pan thereof, hotel accommodation,
motel, service apartment, guest house, a caravan, mobile home, ship or other floating
structure.

A. For valuation of the perquisite of reni-free unfurnished accommodation, all employees
are divided into two categories:

T o ZOVE] ts the value of perquisite shall be
qﬂmﬁehﬂumﬂlrﬂfwnﬂmdlﬂnlund-ﬂdh}hmt
actually paid by the emplovee. Employees of awtonomous, semi-autonomous
institutions, PSUsPSEs & subsidiaries, Universities, etc. are nol covered under this
method of valuation,

(i) For all others, i.e, those salaried taxpayers not in employment of the Central
govenment and the State government, the valuation of perquisite in respect of
accommodation would be at prescribed rates, as discossed below:

a) Where the accommaodation provided to the employee is owned by the employer:

Sl No Cities having population as per the 2001 census Perquisite
1 Exceeds 25 lukh 15% of salary
2 Exceeds 10 lakhs but does not exceed 25 lakhs 10% of salary
3 For other places 7.5 % of salary

b} Where the accommodation so provided is taken on lease/ rent by the employer:

The prescribed rate is 153% of the salary or the actual amount of lease rental payable by the
emplover, whichever is lower, os reduced by any amount of rent paid by the employee.

Meaning of *Salary’ for the purpose of calculation of perquisite in respect of Residential
Accommaodation:

& Basic Salary;

b. Deamess Allowance, or Deamess Pay if it emlers infto the computation of

superannuation or retirement benefit of the employees:

¢. Bonus;

d, Commission;

. All other taxable allowances (excluding the portion not taxable); and

f. Any monetary payment which is chargeable to tax (by whatever name called).

Salary from all employers shall be taken into consideration in respect of the period during
which an accommodation is provided. Where on account of the transfer of an employee from
on¢ place 1o another, he is provided with accommeodation at the new place of posting while
mhmnmmmmmﬂwnfmmﬂwmﬂlhm



with reference to only one such accommodation which has the lower value for a period not
exceeding 90 days and thereafter the value of perquisite shall be charged for both such
accommodation.

B Valuation of the perquisite of farnished accommodation- the value of perquisite as
determined by the above method (in A) shall be increased by-

1) 10% of the cost of fumiture, appliances and equipments, or
i) where the furniture, applisnces and equipments have been taken on hire, by the
amount of actual hire charges pavable

and the value so arrived at shall be reduced by any charges paid by the employee
himself.

It is added that where the accommodation is provided by the Central Government or any
State Government to an employee who is serving on deputation with any body or
undertaking under the control of such Government, -

{iL the employer of such an employee shall be deemed to be that body or
undertaking where the employee is serving on deputation; and

(i}, the wvalve of perguisite of such an accommodation shall be the amount
calculated in asccordance with Table in Afii)a) above, as if the
accommodation is owned by the employer.

C.  Eumished Accommeodation in a Hotel: The value of perquisite shall be determined

on the basis of lower of the following two:
L 24% of salary paid or pavable in respect of period during which the
accommodation is provided; or
21 Actual charges paid or payable by the emplover to such hotel,

for the period during which such accommodation is provided as reduced by any rent actually
paid or payable by the employee.

However, nothing in (C) shall be taxable if following two conditions are satisfied:

|. The hotel accommaodation is provided for a total period not exceeding in

aggregate 15 days in a previous vear, and

2. Such accommodation is provided on an employee's transfer from one

place to another place,
It may be clarified that while services provided as an integral part of the accommodation,
need not be valued separately as perquisite, any other services over and above that for which
the emplover makes payment or reimburses the employec shall be valued as a perquisite as
per the residual clouse. In other words, composite tariff for accommodation will be valued as
per the Rules and any other charges for other facilitics provided by the hotel will be
separately valued under the residual clause.

D. However, the value of any accommodation provided to an emplovee working at a
mining site or an on-shore 0il exploration site or a project execution site or 4 dam site or a
power generation site or an off-shore site will not be treated as a perquisite if:

{i} such accommodation is located in a “remote area™ or

{ii} where it is not located in a “remote area”. the accommodation is of a
temporary nature having plinth area of not more than 800 square feet and should not
be located within 8 kilometers of the local limits of any municipality or cantonment

board.
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A project execution site here means a site of project up to the stage of its commissioning. A
“remote area" means an area located at least 40 kilometers away from a town having a
population not exceeding 20,000 as per the latest published all-India census.

1L, Perauisite on Mot ided by the Emplover [ Rule 32)1:

(I) If an employer provides motor car facility to his emplovee, the value of such perquisite
shall be :

a) Nil, if the motor car is used by the employee wholly and exclusively in the performance
of his official duties. However following compliances arc necessary:

# The employer has mantained complete details of the journey undertaken for
official purposes;

# The employer gives a certificate that the expenditure was incurred wholly for
official duties.

b} Actual expenditure incurred by the emplover on the running and mainienance of motor
car including remuneration to chauffeur as increased by the amount representing normal
wear and tear of the motor car and as reduced by any amount charged from the employee
for such use (in case the motor car is exclusively for private or personal purposes of the
employee or any member of his household).

c) Rs. 1800/~ (plus Rs. 900/-, if chauffeur is also provided) per month (in case the motor ear
1s used partly in performance of duties and parily for private or personal purposes of the
employee or any member of his household if the expenses on maintenance and running of
maotor car are met or reimbursed by the employer). However, the value of perguisite will
be Rs. 2400/-(plus Rs. 900/-, if chaufTeur is also provided) per month if the cubic capacity
of engine of the motor car exceeds 1.6 litres,

{(INRs, 60K/- (plus Rs. 900/, if chauffewr is also provided) per month (In case the motor car is
used partly in performance of duties and partly for private or personal purposes of the
employee or any member of his household if the expenses on maintenance and running of
motor car for such private or personal use are fully met by the employee). However, the
valug of perquisite will be Rs. 900/- (plus Bs, 900/, if chauffeur is also provided) per
month if the cubic capacity of engine of the motor car exceeds 1.6 litres, If the motor car
or any other automotive conveyance is owned by the emplovee but the actual running snd
muuntenance charges are met or reimbursed by the emplover, the method of valuation of
perquisite value is different and as below;

a} where the motor car or any other automotive conveyance is owned by the emplovee but
actual maintenance & running expenses (including chauffeur salary, if any) are met or
reimbursed by the employer, no perquisite shall be chargeable to tax if the car is used
wholly and exclusively for official purposes. However following compliances are
NECESSary:

# The employer has maimained complete details of the journey undertaken for
official purposes;

# The employer gives a certificate that the expenditure was incurred wholly for
official duties,

However, if the motor car is used parily for official or pantly for private purposes then the
amount of perquisite shall be the actual expenditure incurred by the employer as reduced by
the amounts in ¢) referred o in (1) above.
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Normmal wear and tear of the motor shall be taken at 10 % per annum of the actual cost of the
motor car,

Il Personal attendants ¢te. [Rule 33 The value of free service of all personal

attendants including a sweeper, gardener and a waichman is to be taken at  actual cost 1o
the employer. Where the attendant is provided at the residence of the emplovee, full cost will
be taxed as perquisite in the hands of the emplovee irrespective of the degree of personal
service rendered (o him. Any amount paid by the employee for such facilities or services
shall be reduced from the above amount.

A . : | X : The value of
perqmmtc in mu nature u-f gas, :]n'.:m-mn- an-.l water shu.]E be T.hl: amount paid by the
employer. Where the supply is made from the employer's own resources, the manufacturing
cost per unit incurred by the employer would be taken for the valuation of perquisite. Any
amount paid by the emplovee for such facilities or services shall be reduced from the
perquisite value,

¥ Eree or concessional education [Rule (S Perquisite on account of free or
concessional education for any member of the employee’s houschold shall be determined as
the sum equal to the amount of expenditure incurred by the employer in that behalf
However, where such educational institution itself i= maintained and owned by the
employer or where such free educational facilities are provided in any institution by reason
of his being in employment of that employer, the value of the perguisite to the employee
shall be determined with reference to the cost of such education in a similar institution in or
near the locality if the cost of such education or such benefit per child exceeds Rs. [0H0N)/-
p.m. The value of perquisite shall be reduced by the amount, if any, paid or recovered from
the employee,

¥Vl Carriage of Passenger Goods [Rule 3(6)): The value of any benefit or amenity
resulting from the provision by an employer, who is engaged in the carriage of passengers or
goods, 1o any employee or to any member of his household for personal or private journey
free of cost or at concessional fare, in any convevance owned, leased or made available by
any other arrangement by such employer for the purpose of transport of passengers or goods
shall be taken to be the value at which such benefit or amenity is offered by such emplover
to the public as reduced by the amount, if any, paid by or recovered from the employes for
such benefit or amenity. This will not apply to the employees of any airline or the milways,

VI Imterest free or concessional loans [Rule 3(TWill: It is common practice, particularly
in financial institutions, to provide interest free or concessional loans to employees or any
member of his household. The value of perquisite arising from such loans would be the
excess of inlerest payable at prescribed interest rate over interest, if any, actually paid by
the emplovee or any member of his household. The prescribed interest rate would now be
the rate charged per annum by the State Bank of India as on the 1 day of the relevant
financial year in respect of loans of same type and for the same purpose advanced by it
to the general public. Perquisite value would be calculated on the basis of the maximum
outstanding monthly balance method. For valuing perquisites under this rule, any other
method of caleulation and adjustment otherwise sdopted by the employer shall not be
relevant, However, small loans up to Rs. 20,0000~ in the aggregate are exempl,

Loans for medical treatmenl of diseases specified in Rule 3A are also exempt, provided
the amount of loan for medical reimbursement is not reimbursed under any medical
insurance scheme. Where any medical insurance reimbursement is received, the perquisite
value at the prescribed rate shall be charged from the date of reimbursement on the amount
reimbursed, but not repaid against the uulstﬂngéng loan taken specifically for this purpose.



The value of perquisite on account of travelling, touring, accommodation and any other
expenses paid for or retmbursed by the employer for any holiday availed of by the emplovee
or any member of his household, other than leave travel concession (as per section 10(5) ),
shall be the amount of the expenditure incurred by the employer in that behalf. However,
any amound recovered from or paid by the employee shall be reduced from the perquisite

value s0 determined.

Where such facility is maintained by the employer, and is not available uniformly 1o all
employees. the value of benefit shall be taken to be the value at which such facilities are
offered by other agencies to the public. If a holiday facility is maintained by the emplover
and is available uniformly to all employees, the value of such benefit would be exempt.

Where the employee is on official tour and the expenses are incurred in respect of any
member of his household accompanying him, the amount of expenditure with respect o the
member of the househald shall be a perguisite.

Value of taxable perquisite is calculated as under:

Expenditure incurred by the employer on the value of food / non-alcohalic beverages
including _paid vouchers which are not transferable and usable only a1 eating joints’
XXX

Less: Fixed value of a sum of Rs. 50/~ per meal XXX
Less: Amount recovered from the employee XXX XX
Balance amount is the taxable as perquisites on the value of food

provided to the employees AR

Note | Exempiion is given in following situations

1. Tea / snacks provided in working howrs.

2. Food & non-alcoholic beverages provided in working hours in remote ares or in an
offshore installation.

Vide Notification no. G.S.R. 415(E) dated 26.06.2020, the said rule has been amended
so as to provide that in case of an assessee opting for concessional taxation regime
under section 115BAC of the Act, the exempiion provided in respeet of free food and
non-alcoholic beverages provided by emplover through paid voucher shall not he
available.

X Gifts |Rule 37)(ivi;

The value of any gift or vouchers or token in lieu of which such gift may be received, given
by the emplover to the employee or member of his household. is taxable as perguisite.
However gif, etc less than Rs. 5,000 in aggregate per annum would be exempt.

Al Membership fees and Annual Fees [Rule 3(TWv)]: Any membership fees and annual
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fees incurred by the employee (or any member of his household), which is charged to a
credit card (including any add-on card) provided by the employer. or otherwise, paid for or
reimbursed by the emplover is taxable on the following basis:

Amount of expenditure incurred by the emplover XXX

Less : Expenditure on use for official purposes XXX

Less : Amount, if any, recovered from the employee XXX XXX
Amount taxable as perquisite XXX

However if the amount is incurred wholly and exclusively for official purposes it will be
exempt if the following conditions are fulfilled
i} Complete details of such expense, including date and nature of
expenditure, 15 maintained by the employer.
i) Emplover gives a certificate that the same was incurred wholly and
exclusively for official purpose.

Al Club Expenditare [Rule 37i(vi)]:

Any annual or periocdical fee for Club facility and any expenditure in a club by the
employee (or any member of his household), which is paid or reimbursed by the emplover is
taxahle on the following basis:

Amount of expenditure incurred by the emplover XXX
Less : Expenditure on use for official purposes XXX
Less : Amount, if any, recovered from the emplovee XXX XXX

Amount taxable as perquisite

However, if the amount is incurred wholly and exclusively for official purposes it will be
exempl if the following conditions are fulfilled
Complete details of such expense, including date and nature of
expenditure and its business expediency is maintained by the
employer.
i) Employer gives a certificate that the same was incurred wholly and
exclusively for official purpose.

Note: 1) Health club, sport facilities etc. provided uniformly to all classes of emplovee by
the emplover at the emplover’s premises and expenditure incurred on them are exempt.

2] The initial one-time deposits or fees for corporate or institutional membership, where
benefit does not remain with a particular employee after cessation of emplovment are
exempL Initial fees / deposits, in such case. is not included.

Al LUse of assets [Rule JTMHviiMl; It is common practice for a movable asset other than
those referred in other sub rules of rule 3 owned by the emplover to be used by the employee

or any member of his household. This perquisite is to be charged at the rate of 10% of the
original cost of the asset as reduced by any charges recovered from the employee for such
use. However, the use of Computers and Laptops would not give rise to any perquisite.

A1V Transfer of assets [Rule MTWviiiM: Often an employee or member of his household

benefits from the transfer of movable asset (not being shares or securities) at no cost or at a
cost less than its market value from the employer. The difference between the original cost
of the movable asset (not being shares or securities) and the sum, if any, paid by the
employee, shall be taken as the value of perquisite. In case of @ movable asset, which has
already been put to use, the original cost shall be reduced by a sum of 10% of such original
cost for every completed vear of use of the asset. Owing to a higher degree of obsolescence,
in case of computers and electronic gadg:ﬁ however, the value of perquisite shall be



worked out by reducing 50% of the actsal cost by the reducing balance method for each
completed vear of use. Electronic gadgets in this case means data storage and handling
devices like computer, digital diaries and printers. They do not include household appliance
(Le. white goods) like washing machines, microwave ovens, mixers, hot plates, ovens etc.
Similarly, in case of cars, the value of perquisite shall be worked out by reducing 20% of its
actual cost by the reducing balance method for each completed vear of use.

XV Medical Beimbursement by the employer As per the amendment vide Finance Act,

2018, the total amount of medical re-imbursemeni-is to be taken as perquisite under section
17(2).

It is further clarified that the method regarding valuation of perquisites are given in section
17(2) of the Act and in rule 3 of the Rules. The deductors may look into the above
provisions carefully before they determine the perquisite value for deduction purposes.

5.2.3 Profits in licy of salary’ shall include

L the amount of any compensation duc to or received by an assessee from his
employer or former emplover at or in connection with the termination of his

employment or the modification of the terms and conditions relating thereto;

I  any payment (other than any payment referred to in clauses (100 (104), (108), (11,
(122 (13) or (§34) of section 10 due & or received by an assessee from an employer
or a former emplover or from a provident or other fund, 1o the extent to which it
does not consist of contributions by the assessee or imterest on such contributions or
any sum received under 8 Keyman insurance policy including the sum allocated by
way of bonus on such policy.

"Keyman insurance policy” shall have the same meaning as assigned to it in section
1 1aDy;

L any amount due to or received, whether in lump sum or otherwise, by any assessee
from any person—
(A) before his joining any employment with that person; or
(B) afier cessation of his emplovment with that person.

(EXEMPTIONS)

Any income falling within any of the following clauses shall not be included in computing
the income from salaries for the purpose of section 192 of the Act :-

531 The value of any travel comcession or assistance received by or due to am
employee from his employer or former employer for himself and his family, in connection
with his proceeding (a) on leave to any place in India or (b) afier retirement from service,
or, after termination of service to any place in India is exempt under Section 10{5) subject,
however, to the conditions prescribed in Rule 2B of the Rules.

For the purpose of this clause, "family" in relation to an individual means:
(1) the spouse and children of the individual; and
(i1} the parcnts, brothers and sisters of the individual or any of them, wholly
or mainly dependent on the individual.
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It may also be noted that the amount exempt under this clause shall in no case exceed the
amount of expenses actually incurred for the purpose of such travel.

As discussed in para 4.6.5 section 192 (2D) read with the rule 26C makes it mandatory for
the DDO to obtain details/evidence in respect of claim of exemption for leave travel
concession or assistance before allowing the said exemption the relevant form for furnishing
details by employee is Form 12BB.

Government of India allowed payment of cash allowance equivalent to LTC fare to
central Government emplovees subject to fulfillment of certain conditions vide OM No,
F.No. 12(2)/2020-E11{A) dated 12** October, 2020, It has been provided that since the
cash allowance of LTC fare is in lieu of deemed actual travel, the same shall be eligible
for Income- tax exemption on the lines of existing Income-tax exempiion available for
LTC fare. Further in order to provide similar Income-tax exemptions to the non-
Central Government emplovees, Government of India announced vide Press note dated
29.10.2020 that the payment of cash allowance, subject to maximum of Rs, 36,000 per
person as Deemed LTC fare per person (Round Trip) to non-Central Government
employees, shall alse be allowed Income-tax exemption subject to the conditions laid
down in the said Press note. Further, as this exemption is in licu of the exemption
provided for LTC fare, in case of an employee who has exercised an option to pay
Income-tax under concessional tax regime under section 115BAC of the Income-tax
Act shall not be entitled for this exemption. It has also been mentioned that the DD{s
shall allow Income-tax exemption subject to fulfillment of the specified conditions after
obtaining copies of invoices of specified expenditure incurred during the specified
period.

52 Death-cum-retirement gratwity or any other gratuity is exempt to the extent
specified from inclusion in computing the total income under Section 10(10). Any death-
cum-retirement gratuity received under the revised Pension Rules of the Central Government
or, as the case may be, the Central Civil Services (Pension) Rules, 1972, or under any
similar scheme applicable to the members of the aivil services of the Union or holders of
posts connected with defence or of civil posts under the Union (such members or holders
being persons nol governed by the said Rules) or to the members of the all-India services or
1o the members of the civil services of a State or holders of civil posts under a State or o the
employees of a local authority or any pavment of retiring gratuity received under the
Pension Code or Regulations applicable to the members of the defence service is exempt.
Grratuily received in cases other than those mentioned above, on retirement, lermination etc
is exempt up to the limit as prescribed by the Board. Presently the limit is Rs. 20 lakhs wee.l,
26.03.2018 [Notification No, 16/201%F. No. 200/8/2018-1TA-] dated 08.03.2019]

833 Any payment in commutation of pension received under the Civil Pensions
(Commutation) Rules of the Central Government or under any similar scheme applicable to
the members of the civil services of the Union or holders of posts connected with defence or
of civil posts under the Union (such members or holders being persons not governed by the
said Rules) or to the members of the all- India services or to the members of the defence
services of to the members of the civil services of a State or holders of civil posts under a
State or to the emplovees of a local authority] or a corporation established by a Central, State
or Provincial Act, is exempt under Section]D{10A i), As regards payments in commutation
of pension received under any scheme of any other employer, exemption will be governed
by the provisions of section 10(10A)(ii). Also, any payment in commutation of pension from
a fund referred to in Section 1I{23AARB) is exempt under Section 10{10A) ().

a34  Any payment received by an employee of the Central Government or a State
Ciovernment, as cash-equivalent of the leave salary in respect of the period of eamed
leave at his credit at the time of his reﬁrem:gﬁt. whether on superannuation or otherwise, is



exempt under Section 10(10AA)(i). In the case of other employees, this exemption will be
determined with reference to the leave to their credit at the time of retirement on
superannuation or otherwisc, subject to a maximum of ten months' leave. This exemption
will be further limited 1o the maximum amount specified by the Government of India
Notification NoS.OS5E8(E) dated 31052002 at Rs 3,00000/- in relation to soch
employees who retire, whether on superannuation or otherwise, after 1.4.1998.

S  Under Section 10{10B), the retrenchment compensation received by a workman is
exempt from income-tax subject to certain limits. The maximum amount of retrenchment
compensation exempt is the sum calculated on the basis provided in section 25F(b) of the
Industrial Disputes Act, 1947 or any amount nod less than Rs.50,000/- as the Central
Government may by notification specify in the Official Gazetie, whichover is less.
These limits shall not apply in the case where the compensation is paid under any scheme
which is approved in this behall by the Central Govemment, having regard o the need
for extending special protection to the workmen in the undertaking 1o which the scheme
applies and other relevant circumstances. The maximum limit of such payment is Rs,
5,00,000/- where retrenchment is on or afier 1.1.1997 as specified in Notification No. 10969
dated 25-06-1999,

8%  Under Section 10{10C), any pavment received or receivable (even if received in
installments) by an employee of the following bodies ai the time of his voluntary
retirement or termination of his service, in accordance with any scheme or schemes of
voluntary retirement or in the case of public sector company, a scheme of voluntary
separation, is cxempt from income-tax 1o the extent that such amount does not exceed Rs.
5,00, 000/ -

a) A public sector company;

b) Any other comparmy;

) An Authority established under a Central, State or Provincial Act;

d) A Local Authority;

el ACu-npumveSmury

i) A university established or incorporated or under a Central, State or
Provincial Act, or, an Institution declared to be a University under section 3
of the University Grants Commission Act, 1956,

gl Any Indian Institute of Technology within the meaning of Section 3 (g) of
the Institute of Technology Act, 1961;

h) Such Institote of Management ns the Central Government may by
notification in the Official Gazette, specify in this behalf

The exemption of amount received under VRS has been extended to cmployees of
the Central Government and State Government and employees of notified institutions
having importance throughout India or any State or States. It may also be noled that where
this exemption has been allowed to any employee for any assessment year, it shall not be
allowed 10 him for any other assessment year. Further, if reliel has been allowed under
scction 89 for any assessment vear in respect of amount received on voluntary retirement or
superannuation, no exemption under section 10{10C) shall be available.
817 Any sum received under a Life Insurance Policy [Sec 10{10D)], including the sum
allocated by way of bonus on such policy other than the following is exempt under section
10{1003):
i} any sum reccived under section 80DD(3) or section B0DDA(3Y, or
i) any sum received under 8 Keyman insurance policy; or
(1] any sum received under an insurance policy issued on or after 1.4.2003, but
on or before 31-03-2012, in respect of which the premium payable for any of
ﬂi:ymdminnﬁwtcnnuf};h:pu]ity exceeds 20 percent of the actual



capital sum assured; or

) any sum received under an insurance policy issued on or after 1.4.2012 in
respect of which the premium payable for any of the years during the term of
the policy exceeds 10 percent of the actual capital sum assured; or

V) any sum received under an insurance policy issued on or after 1.4.2013 in
cases of persons with disability or person with severe disability as per Sec 80U
or suffering from disease or ailment as specified in Sec 80DDB, in respect of
which the premium payable for any of the vears during the term of the policy
exceeds 15 percent of the actual capital sum assured

However, any sum recetved under such pohicy referred to in (iii), (iv) and (v) above, on the
death of a person would be exempt.

Under section 10 (12A) of the Act, any payment from the National Pension System Trust
to an assessee on closure of his account or on his opting out of the pension scheme referred
to m section BOCCD to the exient it does not exceed sixty percent from financial vear 2019-
20[ as amended by Finance (NO.2 )} Act, 2019] , of the total amount pavable 1o him at the
time such closure of his opting out of the scheme shall be exempt.

Under section 10 (12B) of the Act. anv payment from the National Pension System Trust
o an emplovee under the pension scheme referred to in section BOCCD, on partial
withdrawal made out of his account in accordance with the terms and conditions, specified
under the Pension Fund regulatory and Development Authority Act, 2013 and the regulation
made thereunder. to the extent it does not exceed twenty-five percent of the amount of
contribution made by him shall be exempt.

338 Any payment from a Provident Fund to which the Provident Funds Act, 1925,
applies or from any other provident fund set up by the Central Government and notified by
it in the Official Gazette is exempl under section 10{11).

539  Under section 10{13A) of the Act, any special allowance specifically granted 10 an
assessee by his employer to meet expenditure incurred on payment of rent (by whatever
name called) in respect of residential accommodation occupied by the assessee is
exempt from Income-tax to the extent as may be prescribed, having repard to the area
or place in which such accommodation is situated and other relevant considerations.
According to Rule 2A of the Rules, the guantum of exemption allowable on account
of grant of special allowance to meet expenditure on payment of rent shall be the least of
the following:

id the actual amount of such allowance received by the assessee in respect of the
relevant period i. e. the period during which the accommodation was
occupied by the assesse during the financial vear; or

a] the actual expenditure incurred in payment of rent in excess of one-tenth of
the salary due for the relevant period; or

(i) where such accommodation is situated in Bombay, Calcutta, Delhi or
Madras, 50% of the salary due to the employee for the relevant period;
or

(ii) where such accommodation is situated in any other places, 40% of the
salary due to the emplovee for the relevant period.

For this purpose, "Salary” includes dearness allowance, if the terms of employment so
provide. but excludes all other allowances and perquisites.
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It has to be noted that only the expenditure actually incurred on payment of rent in
respect of residential accommodation occupied by the assessee subject to the limits
laid down in Rule 2A. qualifies for exemption from income-tax. Thus, house rent
allowance granted 10 an employee who is residing in a house/flat owned by him is not
exempt from income-lax,

As discussed in para 4.6.5 section 192 (2D) read with rule 26C makes it obligatory for the
DDO to obtmin following details’evidences in respect of exemptions for house rent
allowance.

(i) Rend paid to the landlord

(i) Name of the landlord

(iii) Address of the landlord

(iv) PAN or Aadhaar number as the case may be, of the landlord

Where the aggrepate rent paid during the financial vear exceeds one lakh Rs the employee is
required to furnish these details in Form 12BB.

5300 Section [0(14) provides for exemption of the following allowances -

(i) Any special allowance or benefit granted to an employee to meet the expenses
whaolly, necessarily and exclusively incurred in the performance of his duties as
prescribed under Rule 2BB subject to the extent to which such expenses are actually
incurred for that purpose.

(1) Any allowance granted to an employee either 1o meet his personal expenses at the
place of his posting or at the place he ordinarily resides or to compensate him
for the increased cost of living, which mav be prescribed and to the extent as
may be prescribed.

However, the allowance referred to in (i) above should not be in the nature of a personal
allowance granted o the assessee to remunerate or compensate him  for performing duties
of a special nature relating to his office or emplovment unless such allowance is related
to his place of posting or residence,

It is further clarified that any allowance granted 1o an employee which is not exempied under
section 10(14) read with rule 2BB or the sum of allowance exceeding the amount prescribed
under rule shall be chargeable to tax under the head income [rom salary. For example no
exemption is provided in rule 2BB for the training allowance paid for the posting in any
training institute henee whole of the training allowance shall be included in the salary.

The CBDT has prescribed guidelines for the purpose of Section 10(14) (i) & 10 (14) (i)
vide notification No.SO 617(E) dated Tth July, 1995 (F.No.142/9/95-TPL jwhich has been
amended vide notification SO No403(E) dt 24.4.2000 (F.No.142/34/99-TPL). Rule 2BB
has been amended and the exemption in respect of transport allowance for financial year
2018-19 shall be available upto Rs. 3200 per month only to the person who is blind or
orthopedically handicapped with disabilities of lower extremities, to meet the his
expenditure for the purpose of commuting between the place of the residence and the place
of his duties.

531 Under Section 115NWiv)(i) of the Act, interest pavable by the Government on

deposits made by an employee of the Central Government or 4 State Govermment or a

public sector company out of his retirement benefits, in accordance with such scheme

framed in this behalf by the Central Government and notified in the Official Gazette

is exempt from income-ta. By notification No.F,2/14/89-NS-IT dated 7.6.89, as amended
)



by notification No.F.2/14/89-NS-11 dated 12.10.89, the Central Government has notified a

scheme called Deposit Scheme for Retiring Government Employees, 1989 for the purpose
of the said clause,

811  Any scholarship granied to meet the cost of education is not to be included in total
income as per provisions of section 10{16) of the Act.

SU3  Section 104 18) provides for exemption of any income by way of pension received by
an individual who has been in the service of the Central Government or Siste Government
and has been awarded "Param Vir Chakra®™ or *Maha Vir Chakma®™ or *Vir Chakra™ or such
other gallantry award as may be specifically notified by the Central Government. Family
pension received by any member of the family of such individual is also excmpt
[Notifications No.S.0.1948(E) dated 24.11.2000 and B1(E) dmed 29.1.2001, which are
enclosed as per Annexure VI & IX]. <Familyl for this purpose shall have the meaning
assigned to it in Section 10(5) of the Act

DI may not deduct any tax in the case of recipients of such awards after satisfving
himself about the veracity of the claim.

SAM  Under Section 17 of the Act, exemption from tax will also be available in respect
of:-

{a) the value of any medical treatment provided to an emplovee or any member of his
fanily, in any hospital maintained by the employer:

ib) any sum paid by the employer in respect of any expenditure actually incurred by the
employee on his medical trestment or of any member of his family:

(i} in any hospital maintained by the Government or any local authority or any other
hospital approved by the Government for the purposes of medical treatment of its
employees;

i1} in respect of the prescribed discases or allments as provided in Rule 3A(2) of the
Rules in any hospital approved by the Chief Commissioner having regard to the
prescribed guidelines as provided in Rule 3(AX 1 jof the Rules,

(c) premium paid by the employer in respect of medical insurnnce taken for  his
employees (under any scheme approved by the Central Government or Insurance
Regulatory snd Development Authority) or reimbursement of insurnnce premium to the
employees who take medical insurance for themselves or for their fumily members (under
any scheme approved by the Central Government or Insurance Regulatory and Development
Authority ),

{d)As regards medical treatment abroad, the actual expenditure on stay and trestment abroad
of the emplovee or any member of his family, or, on stay abroad of one attendant who
accompanies the patient, in connection with such treatment, will be excluded from
perquisites 10 the extent permitied by the Reserve Bank of India. [t may be noted that the
expenditure incurred on travel abroad by the patient/attendant, shall be excloded from
perquisites only if the employee’s gross total income, as computed before including the said
expenditure, does not exceed Rs.2 lakhs,

For the purpose of availing exemption on expenditure incurred on medical
treatment, "hospital” includes a dispensary or clinic or nursing home, and “family” in
relation 10 an individual means the spouse and children of the individual. Family also
includes parents, brothers and sisters of the individual i they are wholly or mainly

dependent on the individual. S



It 1 pertinent to mention that benefits specifically exempt w's 10{13A), 10(3), 10{14), 17 etc.
of the Act would continue 10 be exempt. These include benefits like house rent allowance,
leave travel concession, truvel expense allowance on tour and transfer, daily allowance to
meel lour expenses as prescribed, medical facilities subject to conditions.

3315 In this connection it is to be noted that as per sec. 10 (14) read with rule 2BB any
allowance granted to meet the cost of travel on tour or on trensfer includes any sum paid in
connection with transfer, packing and transportation of personal effects on such transfer shall
be exempt. Also any allowance, whether, granted for the period of journey in connection
with transfer. to meet the ordinary daily charges incurred by an emplovee on account of
absence from his normal place of duty shall be exempt.

Sll6  Vide Notfication no. G.S.R. 415(E) dated 26.06.2020, rule 2BB has been amended
50 as o provide that in case of an assessee opting for concessional taxation regime under
section 115BAC of the Act shall be entitled exemption only in respect of the following
allowances:

(a) Transport Allowance granted o an employee who is blind or deaf and dumb or
orthopaedically handicapped with disability of lower extremities to meet expenditure for the
purpose of commuting between place of his residence and place of his duty;

(b} Any allowance granted to meet the cost of travel on tour or on transfer;

(e} Any allowance, whether, granted on tour or for the period of journey in connection with
transfer, to meel the ordinary daily charges incurred by an employee on account of absence
from his normal place of duty;

(d) Any allowance granied to meet the expenditure incurred on conveyance in performance
of duties of an office or employment of profit subject o the condition that the free
conveyance is not provided by the employer.”

5.4 DEDUCTIONS U/S 16 OF THE ACT

From financial year 2019-20, a deduction of fifty thousand rupees or the amount of salary
whichever is less shall be allowed as standard deduction.

342 [Enterisinment Allowance [Section 16(ii)]:

A deduction is also allowed under section 16(ii} in respect of anv allowance in the nature
of an entertainment allowance specifically granted by an employer to the assessee. who is
in receipt of a salary from the Government a sum equal to one-fifth of his
salary(exclusive of any allowance, benefit or other perquisite) or five thousand rupees
whichever is less. No deduction on account of entertainment allowance is available to non-
government emplovees.

543 Taxon Emplovment [Section 16(ii)|:

The tax on employment (Professional Tax) within the meaning of article 276(2) of the
il



Constitution of India, leviable by or under any law, shall also be allowed as a deduction in
computing the income under the head "Salaries".

[In computing the taxable income of the employee, the following deductions under Chapter
VI-A of the Aet are to be allowed from his gross total income:

A Scction 80C, entitles an emplovee o deductions for the whole of amounts paid or

deposited in the current financial vear in the following schemes, smbject to a limit of
Rs. 1,50, 060/--

(1} Payment of insurance premium to effect or 1o keep in force an insurance on the life of
the individual, the spouse or any child of the individual.

(2} Any payment made to effect or to keep in force a contract for a deferréed annuity. not
being an amnnuity plan as is referred to in item (7) hercin below on the life of the
individual, the spouse or any child of the individual, provided that such contract does
not contain a provision for the exencise by the insured of an option to receive a cash
payment in heu of the payment of the anmuity;

i3} Any sum deducted from the salary payable by, or, on behalf of the Government 10 any
individual, being a sum deducted in accordance with the conditions of his service for
the purpose of securing to him a deferred annuity or making provision for his spouse
or children, in so far as the sum deducted does not exceed 1/5th of the salary;

(4} Any contnbution made ;

(a) by an individual to any Provident Fund to which the Provident Fund Act, 1925
applies;
(b} to any provident fund sct up by the Central Government, and notified by it in
this behalf in the Official Gazette, where such contribution is to an account standing
in the name of an individual, or spouse or children;
[The Central Government has since notified Public Provident Fund vide
Notification 8.0. No. 133WE) dated 3.11.05]
(¢} by an employee to a Recognized Provident Fund;
id) bv an emplovee to an approved superannuation fund;

It may be noted that "contribution” to any Fund shall not include any sums in repayment of
loan or advance;

(5) Any sum paid or deposited during the vear as a subscription =

(a} in the name of employee or a girl child of that employee incloding a girl child
for whom the employee is the legal guardian in any such security of the Central
Government or any such deposit scheme as the Central Government may, by
notification in the Official Gazette, specify in this behalf;

[The Central Government has since notified the scheme “Sukanya Samriddhi
Acecount’ vide Notification GSR No. 863(E) dated 02.12.2014]

(b} 10 any such saving certificates as delinéd under section 2(c) of the Government
Saving Certificate Act, 1959 as the Government may. by notification in the Official
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Gazette, specify in this behalf.

{c) [The Central Government has since notified National Saving Certificate (VIlith
Issuc) vide Notfication S.0. No. |560(E) dated 3.11.05 and National Saving
Centificate (TXth Issue) vide Notification . G.S.R. 848 (E), dated the 29th November,
2011, publishing the National Savings Certificates (IX- Issuc) Rules, 2011 G.S.R. 868
(E), dated the Tth December, 2011, specifying the National Savings Centificates X
Issue as the class of Savings Cenificates F Nol-132011-NS-1l r'w amendment
Notification No.GSR J19(E), dated 25-4-2012]

(6) Any sum pad as contribution in the case of an individual, for himself, spouse or any
child,

a for participation in the Unit Linked Insurance Plan, 1971 of the Unit Trust
of India;

b for participation in any unit-linked insurance plan of the L1C Mutual Fund
referred 1o section 10 (23D) and a< notified by the Central Government.

[The Central Government has since notificd Unit Linked Insurance Plan (formerly
known as Dhanraksha, 1989) of LIC Mutual Fund vide Notification 5.0. No. 1561(E)
dated 3.11.05.]
(T} Any subseription made 1o effect or keep in force a contract for such annuity plan of the
Life Insurance Corporation or any other insurer as the Central Government may, by
notification in the Official Gazette, specify;

[The Central Government has since notified New Jeevan Dhara, New Jeevan Dhara-1,
New Jeevan Akshay, New Jecvan Akshay-1 and New Jeevan Akshay-[l wvide
S.0. No. 1562(E) dated 3.11.05 and Jeevan Akshay-111 vide Motification S.0. No.
B47(E) dated 1.6.2006]
(%) Any subscription made to any units of any Mutual Fund, of section 10{23D), or from the
Administrator or the specified company referred 10 in Unit Trust of India (Transfer of
Underuking & Repeal) Act, 2002 under any plan formulated in accordance with any scheme
as the Central Government, may, by nofification in the Official Gagzette, specify in this
behalf;

[The Central Government has since notified the Equity Linked Saving Scheme, 2005

fior this purpose vide Notification 8.0. No. 1563(E) dated 3.11.2003]
The investments made after 1.4.2006 in plans formulated in accordance with Equity Linked
Saving Scheme, 1992 or Equity Linked Saving Scheme, 1998 shall also qualify for
(%) Any comtribution made by an individual 10 any pension fund set up by any Mutual
Fund referred to in section 10{23D), or, by the Administrator or the specified company
defined in Unit Trust of India (Transfer of Undenaking & Repeal) Act, 2002, as the Central
Government may, by notification in the Official Gazetie, specify in this behalf,

[The Central Government has since notified the Equity Linked Saving Scheme, 2005
for this purpose vide Notification 8.0, No. 1563(E) dated 2.11.2005]
{10) Any subscription made to any such deposit scheme of, or. any contribution made to
any such pension fund set up by, the National Housing Bank. as the Central Government
may, by notification in the Official Gazene, specify in this behalf;
(11)Any subscription made to any such deposit scheme, as the Central Government may, by
notification in the Official Gazette, specify for the purpose of being floated by (a)
pﬂxmamnnugwdmn;ﬁmhm:mﬁmmhmﬂmw



purchase of houses in India for residential purposes, or. (b) any authority constituted in
India by, or, under any law, enacted either for the purpose of dealing with and satisfying
the need for housing accommodation or for the purpose of planning, development or
improvement of cities, towns and villages, or for both.

[The Central Government has since notified the Public Deposit Scheme of HUDCO

vide Notification 8.0, No.3NE), dated 11.01.2007, for the purposes of Section

80C(2)(xviNa)l.
(12) Any sums paid by an assessee for the purpose of purchase or construction of a
residentinl house property, the income from which is chargeable to tax under the head
"Income from house property” (or which would. if it has not been used for assessee’s own
residence, have been chargeable to tax under that head) where such payments are made
towards or by way of any installment or part payment of the amount due under any self-
financing or other scheme of any Development Authority, Housing Board ete.

The deduction will also be allowable in respect of re-payment of loans borrowed by an
assessee from the Govemnment, or any bank or Life Insurance Corporation, or National
Housing Bank, or certain other categories of institutions engaged in the business of
providing long term finance for construction or purchase of houses in  India. Any
repayment of loan borrowed from the employer will also be covered, il the employer happens
0 be a public company. or a public sector company, or a university established by law, or a
college affiliated to such university, or o local authority, or o cooperative society, or an
authority, or a board, or a corporation, or any other body established under a Central or State
Act.

The stamp duty, registration fee and other expenses incurred for the purpose of transfer shall
also be covered. Payment twwards the cost of house property, however, will not
include, admission fee or cost of share or initial deposit or the cost of any addition or
alteration 10, or. repovation or repair of the house property which is camied out afier
the issue of the completion certificate by competent authority, or afler the occupation of
the house by the assessee or afler it has been let out. Payments towards any expenditare in
respect of which the deduction is allowable under the provisions of section 24 of the Act
will also not be included in payments towards the cost of purchase or construction of a house

property.

Where the house property in respect of which deduction has been allowed under these
provisions is transferred by the tax-paver al any time before the expiry of five years from
the end of the financial year in which possession of such property is obtained by him or
he receives back, by way of refund or otherwise, any sum specified in  section
BOC{2 ) xviii), no deduction under these provisions shall be allowed in respect of such sums
paid in such previous year in which the transfer is made and the aggregate amount of
deductions of income so allowed in the carlier ycars shall be added to the total income of the
assessee of such previous year and shall be liable to tax accordingly.

(13} Tuition fees, whether at the time of admission or thereafter, paid to any university,
college, school or other educational institution situated in India, for the purpose of full-time
education of any two children of the employee.

Full-time education includes any educational course offered by any university, college,
school or other educational institution 1o a student who is enrolled full-time for the said
course. It is also clarified that full-time education includes play-school activities, pre-
oursery and nursery classes.
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It is clarified that the amount allowable as tuition fees shall include any payment of fee to any
university, college. school or other educational institution in India except the amount
representing pavment in the pature of development fees or donation or capitation fees or
payment of similar nature.

(14) Subscription to equity shares or debentures forming pan of any eligible issue of
capital made by a public company, which is approved by the Board or by any public finance
institution.

(15) Subscription to any umits of any mutual fund referred to in clanse (230) of Section 10
and approved by the Board, if the amount of subscription to such units is subscribed only in
eligible issue of capital of any company.

(16) Investment as a term deposit for a fixed period of not less than five vears with a
scheduled bank. which is in accordance with a scheme framed and notified by the Central
Covernment. in the Official Gazette for these purposes.

[The Central Government has since notified the Bank Term Deposit Scheme, 2006 for this
purpose vide Notification 5.0, No. 1220(E) dated 28.7.2006]

{(17) Subscription to such bonds issued by the National Bank for
Agriculture and Rural Development, as the Central Government may, by such notification in

the Official Gazette, specifv in this behalf.

{18} Any investment in an account under the Senior Citizens Savings Scheme Rules, 2004,

(19} Any investment as five vear time deposit in an sccount under the Post Office Time

Depaosit Rules, 1981.

{20) From financial vear 2019-20, any contribution by employee of the Central Government to a
apecified account of the pension scheme referred 1o in section BOCCD —

{a) tor a fixed period of not less than three years; and
(b} which is in accordance with the scheme as may be notified by the Central Government in the
Cfficial Gazette for the purposes of this clause.

Explanation.—For the purposes of this clause, "specified account™ means an additional account
referred to in sub-section (3) of section 20 of the Pension Fund Regulatory and Development
Authority Aet, 2013 (23 of 2013),

B. Section BOC({3) & 80C(3A) states that in case of Insurance Policy other than contract
for & deferred annuity the amount of any premium or other payment made is restricted 1o:

Policy issued before 1% April 2012 20% of the actual capital sum)
Assured |

Policy issued on or after 1% April 2012 108 of the actual capital sum|
Assirad

Policy issued on or after 1" April 2013 * - In cases of| 15% of the actual capital sum
persons with disability or person with severe| assured
disability as per Sec 80 U or suffering from disease
or ailment as specified in rules made under Sec
S0DDB

“Ingrosfused by Finenee Act 2002

Actual capital sum assured in relation to a life insurance policy means the minimum amount
assured under the policy on happening of the insured event at any time during the term of the
policy. not 1aking into account -
i.  the value of any premium agreed to be retumed, or
. any bepefit by way of bonus or otherwise over and above the sum
actually assured which may be received under the policy by any
Person.
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Section 80CCC allows an employee deduction of an amount paid or deposited out of his
income chargeable to tax to effect or keep in force 8 contract for any annuity plan of Life
Insurance Corporation of India or any other insurer for receiving pension from the
Fund referred to in section 1I{23AAB). However, the deduction shall exclude interest or
bonus accrued or credited to the employee's account, if any and shall not exceed Rs.
1,530,000 However. if any amount is standing to the credit of the emplovee in the fund
referred to above and deduction has been allowed as stated above and the employee or his
nominee receives this amount together with the interest or bonus accrued or credited 1o this
account due to the reason of

{1}  Surrender of annuity plan whether in whole or part

{ti} Pension received from the annuity plan

then the amount so received during the Financial Year shall be the income of the emplovee
or his nominee for that Financial Year and accordingly will be charged to tax.

Where any amount paid or deposited by the emplovee has been taken into account for the
purposes of this section, a deduction with reference 1o such amount shall not be allowed
under section 80C,

5-53 UM

Section 30CCDY{I) allows an emplovee, being an individual emploved by the Central
Government on or after 01.01.2004 or being an individual employed by any other emplover,
or any other assessee being an individual, a deduction of an amount paid or deposited out
of his income chargeable to 1ax under a pension scheme as notified vide Notification F. N.
32003- ECB&PR dated 22.12.2(03 National Pension System-NPS or as may be notifed
by the Central Government. However, the deduction shall not exceed an amount equal to
10% of his salary (includes Dearness Allowance but excludes all other allowance and

perguisites),

As per section 80CCD(1B), an assessee referred to in 8DCCIN1) shall be allowed an
deduction in computation of his income, of the whole of the amount paid or deposited in the
previous year in his account under the pension scheme notified or as may be notified by the
Central Government, which shall not exceed Rs. 50,000, The deduction of Rs. 50,000 shall
be allowed whether or not any deduction is allowed under sub-section{1). However, the
same amoun! cannot be clavmed both under sub-section (1) and sub-section ( 1B) of section
ROCCD.

As per Section 80CCDY2), where any contribution in the said pension scheme is made by the
Central Government or any other employer then the employee shall be allowed a deduction
trom his total income of the whele amount contributed by the Central Government or any
other employer subject to limit of 10% [increased to 14% from financial year 2019-20 if the
amount is contributed by the Central Government] of his salary.

Subject to provisions of section 10 (12A) and section 10 (12B) discussed in purn 5.3.7, if
any amount is standing to the credit of the employee in the pension scheme referred above
and deduction has been allowed as stated above, and the employee or his nominee receives
this emount together with the amount accrued thereon, due to the reason of

(i} Closure or opting out of the pension scheme or
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{ii)

Pension received from the annuity plan purchased and taken on such closure or opting out
then the amount so received during the FYs shall be the income of the employer or his nominee for
that Financial Year 2nd accordingly will be charged 1o 1ax.

Further, the amount received by the nominee, on the death of the assessee, on closure or
opening of the pension not be deemed 10 be the income of the nominee. Where any amount
paid or deposited by the employee has been taken into account for the purposes of this
scction, a deduction with reference 10 such amount shall not be allowed under section 80C.

Further, it has been specified that w.e.f 01.04.09 any amount received by the employee from
the New Pension Scheme shall be deemed not to have been received in the previous year if
such amount is used for purchasing an annuity plan in the same previous year,

It is emphasized that as per the section BOCCE the aggregate amount of deduction under
sections B0C, 80CCC and Section 80CCINI) shall not exveeed Rs. 150,000/~ The
deduction allowed under section 80 CCD{(IB) is an additional deduction in respect of
any amount paid in the NPS upto Rs. 50,000/-. However, the contribution made by the
Central Government or any other employer to a pension scheme u/s 80CCINT) shall be
cxcluded from the limit of Rs.1,50,000/- provided under this section.

Section BOCCG provides deduction wel nssessment vear 2013-14 in respect of investment
made under notified equity saving scheme. Rajiv Gandhi Equity Savings Scheme 2012 has
been notified vide SO No 2777 E. dated 23.11.2012 {subsequent corrigendum SO NO.
2835E dated 05.12.2012) and amended vide notification SO No. 3693E dated 18.12.2013 as
a scheme under this section. The scheme was modified in December 2013 vide notification
SO 3693 dated 18.12.13 { RGESS, 2013). The deduction under this section in accordance
with RGESS 2013 is available if following conditions arc satisfied:

{n) The assessee is n resident individual

{h) His gross total income does not éxceed Rs. 12 lakhs;

i€) He has acquired listed shares in accordance with a notified scheme or listed units
of an equity orented fund as defined in section 10{38);

(d) The assessee is a new retail investor;

(e} The investment is locked-in for a period of 3 years from the date of acquisition in
accordance with the above scheme;

(f} The assessee satisfies any other condition as may be prescribed.

Amount of deduction —The amount of deduction is at 50% of the amount invested in equity
shares'units. However, the amount of deduction under this provision cannot exceed Rs
25,000,

Withdrawal of deduction — If the assessee, afier claiming the aforesaid deduction, fails 1w
satisfy the above conditions, the deduction originally allowed shall be deemed 1o be the
income of the assessee of the vear in which default is commitied.

This deduction is allowed for three consecutive assessment years beginning with the AY in
which the listed equity shares or units were first acquired. If any deduction is claimed by a
uxpaver under this section in any year, he shall not be entitled to any deduction under this
section for any other year.

The deduction under this section for F.Y. 2018-19 shall be allowed 1o an employee who has
£



claimed deduction under this section for F.Y 20016-17 if he is otherwise eligible to claim
deduction as per provisions of this sections.

Particulars — Casel | Case-2 Case-3
Selfl & Parents | Sell & Parents | Self & Parents
Family (mo | {no one Family {atleast Family {atleast
one of them | of them | (no one of | one of {atleast one | one of
is a senior | is a themisa | themisa |ofthemisa them isa
citizen) senior senior senior senior senfor

citizen) | citizen) | citizen) | citizen) citizen)

Medical 25,000 25,000 25,000 30,000 | 50,000 30000

Insurance,

e

Medical - | == - 50,000 50.000 30,000

Expenditure®** | . o fliais . —

Muaximum | 25.000 25,000 25,000 50.000 50,000 0,000

deduction |

allowable |

Ageregate

amount of 50,000 75,000 100,000

deduction

allowable

nnder section

0D

* Includes {i) contribution 1o the Central Government Health Scheme/notified scheme for
self & family; and (ii) amount paid for preventive health check-up up to Rg. 5.000/-,

** Allowable only if no amount is paid for medical insurance.

Note 1 : The payment for preventive health check-up can only be made in cash, other
payments must be made by non-cash mode.

Note 2 : Finance Act, 2018 amended section 80D of the Act to provide that in case of single
premium health insurance policy having cover of more than one vear, the deduction shall be
allowed on proportionate basis [or the number of years for which health insurance cover is
provided, subject o the monetary limits specilied above.

Here
DYea iy meany the spouwse vnd depeadentohildeen of the cagloves

if) “Senior citizen™ means an individual pesident in India who is of the age of sixty vears
or more at any time during the relevant previous year.

The DDO must ensure that the medical insurance referred to above shall be in accordance
with a scheme made in this behalf by-
(@  the General Insurance Corporation of India formed under section 9 of the General
Insurance Business (Nationalization) Act, 1972 and approved by the Central
Government in this behalf: or
() any other insurer and approved by the Insurance Regulatory and Development
Authority established under sub-section (1) of section 3 of the Insurance Regulatory and
I8




Development Authority Act, 1999,
(1) Lump sum payment of health insurance premiom

In case, a lump sum amount is paid to effect or 1o keep in force an insurance oo health for more than a vear,
proportionate dedection (appropriate fraction) will be allowable for the vear in which it was paid and for
subsequent year'vears in accondance with sub- section (4A) of Section 80D

Under section 80DD. where an employee, whe is a resident in India, has, during the

previous year-

{a) incurred any expenditure for the medical treatment (including nursing), training and
rehabilitation of a dependant, being a person with disability: or

(b) paid or deposited any amount under a scheme framed in this behalf by the Life Insurance
Corporation or any other insurer or the Admimstrator or the specified company sulbyect to
the conditions specified in this regard and approved by the Board in this behalf for the
mainienance of a dependant, being a person with disability, the employee shall be atiowed a
deduction of a sum of Rs 75,000/~ from his gross total income of that year.

However, where such dependant is a person with severe disability, an amount Rs 1,25,000/-
shall be allowed as deduction subject to the specified conditions.

The deduction under (b) sbove shall be allowed only if the following conditions are
fulfilled:-

{1} the scheme referred 10 in (b) above provides for pavment of annuity or lump sum
amount for the benefit of a dependant, being a person with disability, in the event of
the death of the individual in whose name subscription to the scheme has been made:

(1) the employee nominates cither the dependant, being a person with disability, or
any other person or a trust to receive the payment on his behalf, for the benefit of the

dependant, being a person with disability.

However, if the dependant, being a person with disability, predeceases the employee, an
amount equal to the amount paid or deposited under sub-para(b) above shall be deemed to be
the income of the employee of the previous year in which such amount is received by the
emplovee and shall sccordingly be chargeable 1o tax as the income of that previous year.

ELT S

Under section 80U, in computing the total income of an individual, being a resident, who, at
any time during the previous year, is certified by the medical authority to be a person with
disability, there shall be allowed n deduction of a sum of Rs 75,000/-. However, where such
individual is a person with severe disability, & higher deduction of Rs 1,25,000/- shall be
allowable.

DDOs should note that 80DD deduction is in case of the dependent of the employee whereas
BOU deduction is in case of the employee himself. However, under both the sections, the
employee shall furnish 1o the DDO the following:

i L]



3.

A copy of the certificate issued by the medical authority as defined in Rule 11A(1) in
the prescribed form as per Rule 11A(2) of the Rules. The DDO has 1o allow deduction

only afier seeing that the Certificate furnished is from the Medical Authority defined in
this Rulc and the same is in the form as mentioned therein.

Further in cases where the condition of disability is temporary and requires
reasscssment of its extent afier a period stipulated in the aforesaid cenificate, no
deduction under this section shall be allowed for any subsequent peniod unless 2 new
gertilicale is obtained from the medical authority as in | above and furnished before
the DDO.

For the purposes of sections 80DD and 80 U some of the terms defined are as under:-

fer) “Adm bnistrator™ menns the Administratar a3 referred to in clawse () of sectian 1 of
the Unit Teastof ladia (Teanaferof Undertaking and Bepeal) A g1, 2002 ;

b “dependant™ means—
i in the case of an individual, the spouse, children, parents, brothers and
sisters of the individual or any of them:
L] in the case of o8 Hmdu undraded family, a member of the Hindu
undivided family, dependant wholly or mainly on such individual or
Hindu undivided family for his support and maintenance, and who has
not cluimed any deduction under section 80U in computing his total
income for the assessment vear relating to the previous year;
fe) disahility™ shall have the meaning assigned 1o it in clause (i) of section 2 of the
Persons with Disabilities (Equal Opportunities, Protection of Rights and Full
Participation) Act, 1995 and includes “Butism™, ‘tercbral palsy”™ and “multiple
disability™ referred w0 in clauses (a), (c) and (h) of section 2 of the National Trust for
Welfare of Persons with Autism, Cercbral Palsy, Mental Retardation and Multiple
Disabilities Act, 1999;
fdi “Life Insurance Corporation™ shall have the same meaning as in clause (i) of sub-
section (8) of section 88,
fel “medical authority™ means the medical suthority as referred 1o in clause (p) of
section 2 of the Persons with Disabilities (Equal Opportunities, Protection of Rights and
Full Participation) Act, 1995 or such other medical authority as may, by notification, be
specified by the Central Govemnment for certifying ‘tutism™, “cerebral
palsy”,"multiple disabilities”, “person with disability™ and “severe disability” referred
o in clauses (&), (c), (h), (}) and (o) of section 2 of the National Trust for Welfare of
Persons with Autism, Cerebral Palsy, Mental Retardation and Multiple Disabilities Act,
1999,
{fi “person with disability™ means a person as referred to in clause (1) of section 2 of
the Persons with Disabilities (Equal Opportunities, Protection of Rights and Full
Participation) Act, 1995 or clause (j) of section 2 of the National Trust for Welfare of
Persons with Autism, Cerebral Palsy, Memal Retardation and Multiple Disabilities Act,
199%;
fl “person with severe disability™ means—
fil a person with eighty per cent or more of one or more disabilities, as
referred to in sub-section (4) of section 56 of the Persons with Disabilities
(Equal Opportunities, Protection of Righrs and Full Participation) Act, 1993,
or
fii  aperson with severe disability referred to in clause (o) of section 2 of
the Natiomal Trust for Welfare of Persons with Autism, Cerebral Palsy,
Mental Retardation and Multiple Disabilities Act, 1999,



fh) “specified company™ means a company as referred to in clause (h) of section 2 of the
Unit l'nm of India (Transfer urirndmkmgm:mepunmm*

Section BODDE allows a deduction in case of emplovee, who is resident in India, during the
previous vear, of any amouni actually paid for the medical trestment of such disease or
ailment as may be specified in the rules 11DD (1) for himself or a dependant. The deduction
allowed is equal to the amount actually paid is n respect of the employee or s dependani
or Rs, 40,000 whichever is less.

Now the deduction can be allowed on the basis of a prescription from an oncologist, a
wrologist, nephrologist, a haematologist, an immunologist or such other specialist, as
mentioned in Rule 11DD. However, the amount of the claim shall be reduced by the amount
if any received from the insurer or reimbursed by the employer. Further in case of the person
against whom such claim is made is a senior citizen (60 age vears or more) then the
deduction up to one lakh rupees is allowed

For the purpose of this section, in the case of an employee. “dependant™ means individual,
the spouse, children, parents, brothers and sisters of the employee or any of them, dependant
wholly or mainly on the employee for has support and maintenance.

Vide Notification SO No. 2791(E) dated 12.10.2015, Rules 11DD has been amended 1o do
away with the requirement of fumishing a certificate in Form 10-1. A prescription from a
specinlist as specified in the Ruoles containing the name and age the patient, name of the
disease/nilment along with the name, address, registration number & qualification of the
specialist issuing the prescription would now be required.

58  Deductioni b dairnat o Toa Silins o b idchtiin thec
S0EL

Section 80E allows deduction in respect of payment of mterest on loan taken from any
financial institution or any approved charitable institution for higher education for the
purpose of pursuing his higher education or for the purpose of higher education of his
spousc or his children or the student for whom he is the legal guardian.

The deduction shall be allowed in computing the total income for the Financial year in
which the emplovee starts paying the interest on the loan taken and immediately succeeding
seven Financial vears or until the Financial year in which the interest is paid in full by the
employee, whichever is earlier.
For the purpose of this section -

@@ “approved charitable institution® means an institution established for
charitable purposes and approved by the prescnibed authority section  10(23C), or
an institution referred 1o in section 80G{2)a);

b “financial institution” means a banking company to which the Banking
Regulation Act, 1949 applies (including any bank or banking institution referred 10
in section 51 of that Act); or any other financial institution which the Central
Government may, by notification in the Official Gazette, specify in this behalf;

i) "higher education™ means any course of study pursued after passing the Senior
Secondary Examination or its equivalent from any school, board or university
recognized by the Central Government or State Government or local authority or by
any other suthority authorized by the Central Government or State Government or
local suthority to do so;
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Section B0EEA introduced by the Finance (No.2) Act, 2019 { No. 23 of 2019), allows
deduction from gross total income of an individual ( not eligible 1o claim deduction
under section BOEE) in respect of the interest payable on loan taken by him from any
financial institution for the purpose of acquisition of a residential house property if following
conditions are met:-

(i) the loan has been sanctioned by the financial institution during the period beginning on
the 1st day ol April, 2019 and ending on the 31st day of March, 2021;
(i) the stamp duty value of residential house property does not exceed forty-five lakh

rupees,

{ii1) the assessee does not own any residential house property on the date of sanction of Joan.
For the purposes of this section.—

{n) the expression “financial institution” shall have the meaning assigned 1o it in clause (a)
of sub-section (5) of section 80EE;

ib) the expression “stamp duty value” means value adopted or assessed or assessable by any
authonty of the Central Govermment or a State Government for the purpose of payment of

stamp duty in respect of an immovable property.

The amount of this deduction shall not exceed Rs. 1.50,000/- and it shall be allowed in
computing the total income of the individual for the assessment vear 2020-21 and
subscquent assessment years.

Where a deduction under this section is allowed for any interest referred to in this section,
no deduction shall be allowed in respect of such imerest under any other provision of this
Act for the same or any other assessment year,

5510 BOEEB

Section B0EER introduced by the Finance (No.2) Act, 2019 { No. 23 of 2019), allows
deduction from gross total income of an individual in respect of the interest payable on loan
wken by him from any financial institution for the purpose of purchase of an electric vehicle
if the loan has been sanctioned by the financial institution during the period from 01.04.2019
o 31.03.2023.

For the purposes of this section.—
{a) "clectric vehicle™ means a vehicle which is powered exclusively by an eleciric moior
whose traction energy is supplied exclusively by traction battery installed in the vehicle and

has such clectric regencrative braking system. which duning braking provides for the
conversion of vehicle kinetic energy mio electnical energy;

{b) “financial instinution” means a banking company to which the Banking Regulation Act,
1949 (10 of 1949) applies, or any bank or banking institution referred to in section 51 of that
Act and includes any deposit taking non-banking financial company or a systemically
important non-deposil aking non-banking financial company as defined in clauses (c) and
() of Explanation 4 1o section 43B.

The nmount of this deduction shall not exceed Rs. 1,50.000/- and it shall be allowed in
computing the total income of the individual for the pssessmemt year 2020-21 and
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subseguent assessment years.

Where a deduction under this section is allowed for any interest referred to in this section,
no deduction shall be allowed in respect of such interest under any other provision of this
Act for the same or any other assessment vear,

5511 De
(Section B0 )2

Section 0G provides for deductions on account of donation made to various funds |
charitable organizations etc. In cases where employees make donations to the Prime
Minister's National Relief Fund, the Chief Minister's Relief Fund or the Lieutenant
Governor's Relief Fund through their respective emplovers, it is not possible for such funds
lo issuc separate certificate 1o every such employee in respect of donations made to such
funds as contributions made to these funds are in the form of a consolidated cheque. An
employee who makes donations towards these funds is eligible to claim deduction under
section 80G. It 15, hereby, clarified that the claim in respect of such donations as indicated
above will be admissible under section B0G on the basis of the certificate issued by the
Drawing and Disbursing Officer (DDO)YEmployer in this bebalf - Circolar No, 272005,
dated 12-1-2005.

No deduction under this section is allowable in case the amount of donation exceeds Rs
2000/~ unless the amount is paid by any mode other than cash.

Section BMGLG allows the emplovee to a deduction in respect of house reat paid by him
for his own residence. Such deduction is permissible subject to the following conditions -

(@ the employee has not been in receipt of any House Rent Allowance specifically
granted to him which qualifies for exemption under section 10{13A) of the Act:

(b} the employee files the declaration in Form No.10BA. (Annexure X)

{ch The emplovee does not own:

i any residential accommaodation himsell or by his spouse or minor child
or where such employee is a member of a Hindu Undivided Family, by
such famuly, at the place where he ordinerly resides or performs
duties of his office or carries on his business or profession; or

() at any other place, any residential asccommodation which is in the
occupation of the employee. the value of which is to  be determined
under section 23(2}a) or section 23(4)a), as the case may be.

i He will be entitled to a deduction in respect of house rent paid by him in excess
of 10% of his wotal income. The deduction shall be equal o 25% of total income
or Rs. 5,000/~ per month, whichever is less. The total income for working out
these percentages will be computed before making any deduction under section
BOGG,

The Drawing and Disbursing Authorities should satisfy themselves that all the conditions
mentioned above are satisfied before such deduction is allowed by them to the employee.
They should also satisfy themselves in this regard by insisting on production of evidence
of actual payment of rent,

5513

Section 80GGA allows deduction from total income of emplovee in respect of donations of
any sum as given in the Table below:
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sl Donations made o persons Approval / Authority granting |
No Notification approval/Notification
under Section

1 | A research association which has as its object | ws 35(1)(ii) | Central Government |
the undertaking of scicntific research or to a
University, college or other institution to be
used for scientificresearch |

2 | A research association which has as its object | ws35(1Kiil) | Central Government
the undertaking of research in social science or .
statistical research or to a Umversity, college
or other institution to be used for research in .
social science or statistical research

3 | an association or institution, which has as jts | furnishes the | Preseribed Authonty
object the undertaking of any programme of | certificate w's | under Rule 6AAA
rural development, to be used for camrying out | 35CCA (2)
any programme of rural development approved
for the purposes of section 35CCA

4 | an association or institution which has as its fumishes the | Prescribed Authority
object the training of persons for implementing | certificate ws | under Rule 6AAA

| programmes of rural development. FSCCA (2A)

3 | @ public sector company or a local authority or | furnishes the | National Committee
to an association or institution approved by the | centificate ws |  for Promotion of
National Committee, for carmying out any F5ACI2)Na) Social & Fconomic
eligible project or scheme. Welfare

7 | arural development fund notified w's set up and notified

35CCA (1)e) by the Central
Government
£ | National Urban Poverty Eradication Fund notified w's el up and notified
IS5CCA (1xd) by the Central
Government

No deduction under this section i3 allowable in case:

under the head "Profits and gains of business or profession”.

of donation exceeds Rs. 2000 and is paid in cash.

i} The employee has gross total income which includes income which is chargeable

) The amount of donation exceeds Bs 10000 and is paid in cash. W.e.f 01.06.2020 if the amount

The Drawing and Disbursing Authorities should satisty themselves that all the conditions
mentioned above are satisfied before such deduction is allowed by them to the employee.
They should also satisfy themselves in this regard by insisting on production of evidence
of actual payment of donation and a receipt from the person to whom donation has been
made and ensure that the approval/notification has been issued by the right authority, DDO
must ensure a self-declaration from the emplovee that he has no income from "Profits and
gains of business or profession”.

Section 80TTA allows to an employee, not being a senior citizen emplovee, from his gross
wotal income if it includes any income by way of inlerest on deposits (not being time
deposits) in-a savings account, a deduction amounting 1o

(i) in a case where the amount of such income does not exceed in the aggregaie ten
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thousand rupees, the whole of such amount; and
(it} in any other case, ten thousand rupees,

The deduction is available if such savings account is maintained in a
(2} banking company to which the Banking Regulation Act, 1949, applies (including
any bank or banking institution referred 1o in section 51 of that Act);
(b) co-operative society engaged in carrying on the business of banking {including a
eo-operative land mortgage bank or a co-operative land development bank); or

(¢) Post Office as defined in clause (k) of section 2 of the Indian Post Office Act,
1898,

For this section, "time deposits” means the deposits repayable on expiry of fixed periods.

5515 Deduction in respect of interest on deposits in case of senior citizens (Section
S0TTR):

Section 80TTB introduced by Finance Act, 2018 allows deduction to a senior citizen from
his gross total income in respect of income by way of interest on deposits with —

(@) banking company to which the Banking Regulation Act, 1949, applies (including
any bank or banking institation referred to in section 51 of that Act);

(b) co-operative society engaged in carrving on the business of banking (including a
co-operative land morgage bank or a co-operative land development bank): or

{c) a Post Office as defined in clause (k) of section 2 of the Indian Post Office Act.
1898,

The amount of deduction in respect of above interest on deposit is as under:-

(i) in a case where the amount of such income does not exceed in the aggregate fifiy
thousand rupees, the whole of such amount; and

{ii} in any other case, fifty thousand rupees.
However, no deduction is allowed under section B0TTB to any partner of the firm or any
member of the association or any individual of the body if said interest is derived from any
deposit held by, or on behalf of, a firm, an association of persons or a bady of individuals,

For this purpose, “senior citizen"means an individual resident in India who is of the age of
sixly years or more al any time duning the relevant previous vear.

However, mxpayers claiming deduction under section B0TTB shall not be eligible for
deduction under section 80TTA.
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6. REBATE OF Re12500 FOR INDIVIDUALS HAVING TOTAL INCOME UPTQ
B3 LAKH [SECTION §74]

Finance Act, 2019 No.7 of 2019) provided relicf in the form of rebate to individual
taxpayers, resident in India, who are in lower income bracket, 1. ¢, having total income not
exceeding Rs 5,00,000/-, The amount of rebate available under section 87A is Rs 12,500/~ or
the amount of tax payable whichever is less from financial vear 2019-20,

Tl The trustees of a Recognized Provident Fund. or any person suthorized by the
regulations of the Fund 1o make payment of accumulaied balances due to employees, shall
in cases where sub-rule(1) of Rule 9 of Part A of the Fourth Schedule 1o the Act applies,
al the time when the accumulated balance due to an employee is paid, make therefrom the
deduction specified in Rule 10 of Pant A of the Fourth Schedule to the Act.

The accumulated balance 15 trealed as income chargeable under the head “Salaries™.

T2 Where any contribution made by an employver, including interest on such
contributions, if any, in an approved Superannuation Fund is paid to the emplovee, 1ax on
the amount so paid shall be deducted by the trustees of the Fund to the extent provided in
Rule 6 of Part B of the Fourth Schedule 10 the Act, TDS should be at the average mte of tax
at which, the employee was liable to be taxed during the preceding three years or duning the
period, if that period is less than three years. when he was member of the fund.

The deductor shall remain liable 10 deduct tax on any sum paid on account of returned
contributions (including interest. if any) even if a fund or part of a fund ceases to be an
approved Superannuation fund,

73 As per section 192A of the Act, w. e. £ 01.06.2015 the trustees of the EPF Scheme
1952 framed under section 5 of the EPF & Misc. Provisions Act, 1932 or any person
authorized under the scheme to make payment of accumulated balance due to emplovees,
shall, in a case where the accumulated balance due to an emplovee participating in a
recognized provident fund is includible in his 1otal income owing o the provisions of Rule §
of Part A of Fourth Schedule not being applicable at the time of payment of accumulated
balance due to the emplovee, deduct income tax thereon (@ 10% if the amount of such
pavment or aggregaie of such payment exceeds Rs 50,000/-, In case the employee does not
provide his'her PAN or Aadhaor number as the case may be, or provides an invalid PAN or
Aadhaar number as the case may be, then the deduction will have to be made at mavimum
miarginal rate.

The Rule-8 of Part-A of fourth schedule excludes the following accumulated balance due
and becoming pavable to the employee from the total income;

(i} If. he has rendered continuous service with his employer for a period of five years
or more, or

(ii) If, though he has not rendered such continuous service, the service has been
terminated by reason of -
& the employees i1l health, or
* by the contraction or discontinuance of the employer's business or
dé



o other cause beyond the control of emplovee, or

() if. on cessation of his employvment, the employee obtains employment with any
other emplover, to the extent amount of such accumulated balance is transferred
to his individual account in any recognized provident fund maintained by such
other employer, or

{iv) if the entire balance standing to the credit of employee is transferred to his
account under & pension scheme referred 10 in section 80 CCD and notified by
the central Government

When the accumulated balance due and becoming payvable to an emplovee includes
any emount transferred from his individual sccount in any other recognized
provident fund(s) mamntained by his former emplover(s), then in computing the
p-:rlud of continuous service the penod or ]J-:L'Euds of continuouds services rendered
under former employer(s) shall be counted for the purposes of (i) and (ii)
above.Under the above four situations at (1) to (iv), the accumulated balance doe and
payable to the employee is not liable for TDS under section 192 A.

8. DDOs TOORTAIN EVIDENCETPROOF OF CLAJMS:

For the purpose of estimating income of the assesse or compuiing tax deductions,
section [92(2D)) provides that person responsible for paving (DDOs) shall obtain from the
assessee evidence or proof or particular of claims such as House rent Allowance {where
agprepate annual rent exceeds one lakh rupees); Deduction of interest under the head
“Income from house property” and deduction under Chapter VI-A as per the prescribed form
12BB laid down by Rule 26C of the Rules.

Further, as per section 192 (2D) read with the rule 260, it is mandatory for the DDOs 1o
ohtain details’evidence in respect of claim of exemption for leave travel concession or
assistance before allowing the said exemption, The relevant form for furnishing details by
emplovee is Form 12BB.

It may be noted that the DDOs shall allow income-tax exemption as referred to in
Para 5.3.1 after obtaining copies of invoices of specified expendiiure incurred during
the specified period.

9. CALCULATION OF INCOME-TAX TO BE DEDUCTED:
9.1 Salary income for the purpose of section 192 shall be computed as follow:-

a) First compute the gross salary as mentioned in para 5.1 including all the incomes
mentioned in para 5.2 and excluding the income mentioned in para 5.3.

b)Y Allow deductions mentioned in pars 5.4 from the figure arrived at (a) above and
compule the amount 1o armive at Net salary of the employee

¢) Add meome from all other heads- “House property”, “Profits & gains of Business or
Profession”, Capital gains and Income from other Sources to arrive at the Gross Total
Income as shown in the form of simple statement mentioned para 3.5, However it
may be remembered that no loss under any such head is allowable by DDO  other
than loss under the Head “Income from Housc property™ to the extent of Rs, 2.00

lakh.
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d) Allow deductions mentioned in para 5.5 from the figure arrived at (c) above ensuring
that the relevant conditions are satisfied. The aggregate of the deductions subject to
the threshold limits mentioned in para 3.5 shall not exceed the amount at (b) above
and if it exceeds, it should be restricted to that amount.

This will be the amount of total income of the emplovee on which income tax would be
required to be deducted. This income should be rounded off to the nearest multiple of ten

rupees.

52 Income-tax on such income shall be calculated at the rates given in para 2.1 of this
Circular keeping in view the age of the employee and subject to the provisions of sec.
206AA, as discussed in para 4.8, Rebate as per Section 87A up to Rs 12,5000~ 1w eligible
persons (see para 6) may be given. Surcharge shall be calculated in cases where applicable
{see para 2.2).

9.3 The amount of tax as increased by the surcharge if applicable so arrived at shall be
increased by Health and Education Cess al the mte of 4% to arrive at the total tax payable.

9.4 The amount of total tax payable as amived at para 9.3 should be deducted every month
in equal installments. Any excess or deficit arising out of any previous deduction can be
adjusted by increasing or decreasing the amount of subsequent deductions during the same
financial year.

10, MISCELIANFOUS:

10,1 These instructions are not exhaustive and are issued only with a view to guide
the employers to understand the various provisions relating to deduction of tax from
salaries. Wherever there is any doubt, reference may be made 1o the provisions of the
Income-tax Act, 1961, the Income-tax Rules, 1962, the Finance Act 2020 (No. 12 of 2020),
the Taxation and Other Laws (Relaxation and Amendment of Cerain Provisions) Act, 2020
No. 38 of 20207, the relevant circulars / notifications, etc.

10.2 In case any assistance is required. the Assessing Officer/the Local Public Relation
CHficer of the Income-tax Department may be contacted.

103 These instructions may be brought to the notice of all Disbursing Officers and
Undertakings including those under the control of the Central/ State Governments.

10.4 Copies of this Circular are available at the following websites:

www. finmin.nic.in & www.incometaxindia.gov.in
Hindi version will follow. ":'_éi\g‘“ﬂ
(Mahesh Kumar)
Director (IT-budget), CBDT
Copy o

Al State Govemments'Union Termtories.

All Ministries/Departments of Government of India eic,
President's Secretarial

Vice-President's Secretanat

Prime Minister's Office

Lok Sabha Secretariat

el o e

48



7. Rajya Sabha Secretariat

B. Cabinet Secretariat

9. Secretary, U.P.5.C., Dholpur House, New Dethi

| 0.Secretary, Staff Selection Commission, Lodhi Complex, New Delhi

| 1.5upreme Court of India, New Delhi

I 2. Election Commission, New Delhi

13.Planning Commission, New Delhi

14. Secretariat of Governors/LL Governors of all States/Union Territories

15, All Integrated Financial Advisors to Ministries/Departments of Government of
Imdia

16, All Heads of Departments & Offices subordinate to the Department of Revenue CBDT,
CBEC

17. Army Headquarters, New Delhi

|8.Air Headguarters, New Delhi

19.Naval Headquarters, New Dethi

20.Director-General of Posts & Telegraphs, New Delhi

21 .Comptroller & Auditor General of India

22 Accountant Generals of all State Governments

23, Director of Audit{ Central)Kolkata, New Delhi, Mumbai.

24, All Banks (Public Sector, Nationalized including State Bank of India)

25.5ecretary, Reserve Bank of India Central Office P.B No. 406, Mumbai-200001 (25
copies for distribution to its Branches),

26. Accounts Officer, Inspector General of Assam Rifles, (Hgrs), Shillong

27.All Chambers of Commerce & Industry

28.Lok Sabha /Rajva Sabha Secretariat Libraries({15 copies each)

28.All Officers and Sections in Technical Wing of CBDT

30, Asstt. Chief Inspector, RBI Inspection Depit. Regional Cell Mumbai/Kolkata!
Chennai/New Delhi‘and Kanpur.

31. Controller of Accounts, Deptt. Of Economic Affairs, New Delhi

32 Manager, Reserve Bank of India, Public Debt Office, AhmedabadBengalur
Bhubaneswar! Mumbai/Kolkata/Hy dernbad K anpur Jaipur/Chennai Nagpur™New Delhi/
Fatna! Guwahati Trivandrim.

313. Controller General of Defence Accounts, New Delhi,

34 Directorate of Audit, Defence Services, New Delhi,

35 National Saving Organisation, Nagpur,

36, Deputy Accountant General, Post & Telegraph, Kolkata.

37.The Legal Adviser, Export-Import Bank of India, P.B.No.19969, umbai 4000021,

3R.Chief Controller of Accounts, CBDT, Lok Nayak Bhawan, Khan Market, New Delhi

39N, 8. Branch, Department of Economic AlfTairs, New Delhi

40.The Min. of Law {Depit. of Legal Affairs), Shastri Bhawan New Delhi.

41.All Foreign Banks operating in India

42, Air India, New Delhi

43. University Grants Commission, Bahadur Shah Jafar Marg,
New Delhi

[ Mahesh Kumar)
Director (IT-budget), CRDT
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SOME ILLUSTRATIONS#
Example 1

or Assessment Year 2021-22

(A} Calculation of Income tax in the case of an gmploves (Male or Female)
below the age of sixty vears and having gross salary income of:

iy Rs.2,50,0000
i) Rs.6,00,0000,
i)  Rs.10.50,000/-
iv)  Rs.55.50,000/- and

V)

Rs. 1,10.50,000/-

(B) What will be the amount of TDS in case of above emplovees, if PAN@ is
not submitied by them to their DDOs/Offices:

Particulars Rupees Rupees Rupees Rupees Rupees
(i) (i) (i) (iv) (v)
Gross Salary Income 2,50.000 | 6,00,000| 10,350,000 | 5550000 ( 1,10,50,000
[(ncluding sliowences) | —
Contribution of G.P.F, | 45,000 50,000 | 100,000 100000 1,00.000
Com putation of Tetal Income and tax payable thercon
Particulars Rupees Rupees | Rupees |  Rupees Rupees
(i} (ii) (i) (iv) (¥)
Giross Salary 250,000 | 6,00,000 | 10.50,000 | 5550000 | 1,10,50,000
Less: Standard deduction SCHHH} SO0 SOHHN | 50000 50000
w's 16(ia) ;
| Less: Deduction LU's 80C 45,000 50,000 | 1.00,000 | 100,000 1,00, 000
Taxable Income 1.55,004) 500000 | 900000 5400000 | 1.09.00.000
(A) Tax Nil Nil® 92,500 | 14,32,500 30,582,504
Thereon |
Surcharge | 1,43 250 462,375
Add: Health & Education Nil Nil | 37040 63,030 1,41,795
Cess @ 4%.
Total tax payable Nil Nil 96,200 | 16,38,780 36,86,670

(@ or Aadhaar number, as the case may be,

* After rebate of Rs 12500 u/'s 87TA

# It may be noted that tax liability may not be the same in case the taxpayer opts for concessional tax

regime under section 1 13BAC of the Act.
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Example 2

: ; 21-22

Caleulation of Income Tax in the case of an_gmploves below the age of sixty vears
having a handicapped dependent (With valid PAN@ fornished to employer).

5.No. Farticulars Rupees
|1 | Gross Salary 4,770,000
2 Amount spent on treatment of a dependant. being person TO00
with disability (but not severe disability)
3 | Amount paid to LIC with regard to annuity for the 60,000
maintenance of a dependant, being person with disability
{but not severe disability)
4 GPF Contnbution 25,000
3 LIP Paid L 10,000
& | Interest Income on Savings Account 12.000
Computation of Tax
S.No. Particulars Rupees
| Gross Salary 4. 70,000
2 Less: Siandard deduction w's 16(ia) 50,000
3 Add: Income from Other Sources Rs 12,000
Interest Income on Savings Account | |
4 Gross Total Income 4 32.000 |
5 Liess: Deduction Uls 80DD (Restricted to Rs.75,000/- anly) 60,000 |
& Less: Deduction Li/s 80C (1) GPF Rs.25.000/- 35,000
(i LIP Rs.10.000~ =
Rs,35,000/-
7 | Less: Deduction w's 80TTA on Interest Income on savings 10004
account (restricted to Rs 10000/} :
] Total Income 2,97,000
9 Income Tax thereon/payable Nil
{includes Rebate of Rs 12500 as per Section BTA)
10 | Add:
Health & Education Cess (@ 4%. Nil
2 Total Income Tax payable Nil
12 Rounded off to Nil

(@ or Aadhaar number, as the case may be,

# It may be noted that tax liability may not be the same in case the laxpayer opts for concessional tax

regime under

section 115BAC of the Act.
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Example 3

For Assessment Y o

Calculation of Income Tax in the case of an_cmployeg below age of sixty years where
medical treatment expenditure was borne by the employer (With valid PANG@
furnished to employer).

5.No. Particulars HRupees
1 Girpss Salary 3,335,000 |
2 Medical Rermbursement by emplover on the treatment of 35,000
self and dependent family member
i Contribution of GPF 20,0040
4 LIC Premium 200
5 Repayment of House Building Advance 25,000
(4] Tuition fees for two children 60,0410
| 7 Investment in Unit-Linked Insurance Plan 30,000
8 Interest Income on Savings Account £,000
9 Interest Income on Time Dcpu'-:rh d N 15,000
Com tion of Tax =
_5.No. i Particulars Rupees
I | Gross Salary 5,55,000
2 Add: Perquisite in respect of reimbursement of Medical 35,0400
Expenses
3 Less: Standard deduction w's 16(ia) 50,000
4 Income from Other Sources 23,000
i) Interest Income on Savings Account Rs
8,00
i) Inteérest Income on Time Deposit Rs
15,000
i Gross Total Income 5,63,000
& . Less: Deduction U/s BOC
(i) GPF Rs.20,000/-
(i) LIC Rs. 20,000/~
{iif) Repayment of House Building Advance  Rs.25,000/-
{iv) Tuition fees for two children Rs.60,000/-
{v) Investment in Unit-Linked Insurnnce Plan s 30 0040/
Taotal =Ra.1,55 (1) -
Restricted to Rs. 1,50,000/-
b. Less: Deduction ws B0TTA on Interest Income on
savings account (restricted to Rs 10,000/ - svailable only on
Savings gccount interest) Bs 8000
Total deduction available Rs 158,000/~ 1,58,000
7 Total Income 4.05,000
B Income Tax thereon/payable Nil=
{includes Rebate of Rs 12500 as per Section
B7TA)
9 Avhel: Nil
| Health & Education Cess @ 4%.
i — Total Income Tax pavable Nil

(e or Aadhaar mumber, as the case may be.
# It may be noted that tax liability may not be the same in case the taxpayer opts for concessional tax
regime under section 1 13BAC of the Act
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For

Year 2021-22

Mustrative calculation of House Rent Allowamce Uf/s 10 {13A) in respect of
residential accommodation situated in Delhi in case of an_gmployee below the age of
sixty vears (With valid PAN@ furnished to emplover).

S.No, [ Particulars . Rupees
| | Salany 400000
2 Dearness Allowance ! 2,00,000
3 House Rent Allowance I 1,401,000
4 House rent paid ' 144,000
3 (UeneraiProvidemthud 00 0 0 0 0000000 36,000
fn Life Insurance Premium 4,000
i Suhﬁn:npl:mn to Unit-Linked Insurance Plan 20,000
Computation of total income and tax pavable thereon
S.No. Particulars Rupees
1 Salary + Deamness Allowance + House Rent Allowance 740,000
3,50,000+2,00,000+ 1 40,000 = 6,90,000
P Total Salary Income T,40,000
3 | Less: Standard deduction w's 16(ia) 30,000
4 Less: House Rent allowance cxempt Uls 10{1 JA)
Least of;
{a). Actual amount of HRA received=
140,000
{b). Expenditure of rent in excess of 10% of salary
{including D.A. presuming that DLA. is taken
for retirement  benefit)  (1,44.000-35,000) = £9,000
89,044
{c). 50% of Salary(Basict DA) -
2.75.000 [Bombay/Kolkata/Delhi/Chennai] or 40% of salary
(Basic + DA) in case of other cities
Gross Total Income 6,001,000
Less: Deduction U/'s 80
(i) GPF Rs.36,000/-
{iiy LIC Rs. 4000
(iii) Investment in Unit-Linked Insurance Plan Rs. 500000/ |
Taotal =Rs. M0, (MM} - | 90,000
5 Total Income | =, 11,0440
Tax payable i 14700
Add:
Health & Education Cess (i 4%, SR8
Total Income Tax payable | 15288
Rounded off to 15290

@ or Aadhaar number, as the case may be.

# It may be noted that tax liability may not be the same in case the taxpayer opis for concessional tax

regime under section 115BAC of the Act.
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Example 3

=29

Miustrating valuation of perquisite and ealeulation of tax in the ease of an gmplovee below
age of sixty vears of a private company in Mumbai who was provided accommodation in a
Mat at concessional rate for ten months and in a hotel for two months { With valid PAN

i@ furnished to emplover).
S.No. Particulars Rupees |
| Salary 7,50,000 |
2 | Bonus T 40,000 |
3 Free gas, electricity, water cte. (Actual bills paid by 40,0010

COmpany )
4{a) | Flat at concessional rate (for ten month). @ 3,60, 000

Rs. 36000/month
d(b) | Hotel rent paid by emplover (for two month) 100,000

| 4e} | Rent recovered from employee. 60,000
4(d) | Cost of fumniture. 200,000
5 Subscription to Unit Linked Insurance Plan 50,000
B Life Insurance Premium 10000
7 Contribution to recognized P.F. 42 000
COMPUTATION OF TOTAL INCOME AND TAX PAID THEREON:
=.Na. Particulars Rupees
| Salary 7.50,000
2 Bonus: 140,000
'3 | Total Salary({1+2) for Valuation of Perquisites LAIALLY
Valuation of perquisites

4{a) | Perquisite for flat{Cities having population=25 lakh as per

20{M) census)

Lower of (15% of salary for 10 months=Rs.1,05.000/-)

and (actual rent paid= Rs 3,60,000) i.e. Rs. 1,035,000
by | Perquisite for hotel :

Lower of (24% of salary of 2 months=Rs 33.600)

and (actual paymeni= Rs 1,00,000) i.e, Rs 33,600
4c) | Perquisites for furniture @ 10% of cost (10% of Rs.

2,00,000) Rs. 20,000
4cii) | Total of [4(a)y+b)rHc)] (1.05,000+ 33,600+

20.000)Rs. 158,600

Less: rent recovered {-JRs.

60,000

= Rs. 1, 38,600

98,604
4d) | Add

Perquisite for free gas, electricity. water ete, Rs.40,000 (+)

Rs 98,600 [dickid]= Rs1,38,600

Total perquisites

3 Giross Total Income (Rs.8,40.000+ 1,38.600) 10,28,600
& Less: Standard deduction w's 16(ia) ! 50,000
7 . Gross Total Income 9,78,600
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8 Less: Deduction U/s 800 :

(1}. Provident Fu {80C)

42,000

{ii). LIC (B0DC)

10,000

{1it}. Subscription to Unit Linked Insurance Plan{80C)

50,000/~ 1,02,000

Total =

1,02,000

Restricted to Rs 102,000 w/s 80C [
Q | Total Income 8,776,600
10 Tax Pavable 87,820
11 Add:

Health & Education Cess @ 4%. 3513
12 Total Income Tax payvable 91,333
13 Rounded off to 91,330

(@ or Aadhaar number, as the case may be.
# It may be noted that tax lability may not be the same in case the taxpayer opts for concessional tax
regime under section 115BAC of the Act.
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Example &

For Asscssment Year 2021-23
IMustrating Yaluation of perquisite and calewiation of tax in the case of an gmployee below the age of

60 years of p Private Company posted at Dethi and repaving House Building Loan {With valid PAN
@ furnished to em ployer).

5.No. Particulars Rupees
| | sy 450,000
2 Dearness Allowenee 1,00, 008
3 House Rent Allowange 180,000
4 Special Duties Allowance 12,000
] Provident Fund 0,000
f LIP 110,000
T Depesit in NSC VI issue 30,000
3 Rent Paid for bouse hired by emplovee 200,000
o Repayment of House Building Loan (Principal) £, 0100
10 Tuition Fees for three children (Rs. 10,00k per child) 34,000
Compuintien of iotal income and tax payable thereon
SN Particulars 1 Rupees
| | Gross Salary (Basic+DA+HRA+SDA) | 742,000
Less: House rent albowance exempt U's 10 {13A) Least of
(a). Actual amount of HRA received.
‘R 180,000
(b Expenditure on rent in excess of 10% of salary (Including
DA jassuming D.A_ is included for retirement benefits
(1, 20000 55 000 M,
70,000 T0,000
(c). 507 of salary {(mchsding D_A) :Re
250,000
3 | Less Standard deduction u's 16{ia) 50,000
3 Gross Total Taxable Income 6,22 ()
4 Less: Deduiction 1s 80C
(1). Provident Fund L G0.000
fii). LIp L0000
(1ii). NSC VIl lssue P 30,000
{iv}. Repayment of HEA s 60, (K0
(¥). Tuitbon Fees (Restricted to two children) o 20,000 150,000
Total 2 1LB0 000
Restricted to L30.000
5 Total lnceme A4,71.000
& Income Tax thereon/payable {inclhudes Nil
Rebate of Rs 12500 as per Section BTA)
T Add:
Hualth & Education Cess @ 4%. il
L) Total Inceme Tax payahle il
? | Rounded off to Nil

i@ or Aadhaar number, a3 the case may be

# 1t may be noted that tax liability may not be the same in case the taxpayer opts for concessional tax

regime under section 1 15BAC of the Act.
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Example 7
Assessment Year 2021-22

A, Calculation of Income tax in the case of a retired gmplovee above the age of
sixty years but below the age of 80 yvears and having gross pension of:

iv) Rs.5,00,000/-
v) Rs.8,50,000/-,
vi) Rs. 13,00,000/-,

B What will be the amount of TDS in case of above employees, if PAN() is not
submitted by them to their DDOs/Offices:

Particulars Rupees | Rupees Rupees
. (i} {ii) {iii)
Gross Pension 500,000 | 850,000 | 13,00,000
Contribution of P.P.F. 70.000 [ 100,000 |  1,50,000
Computation of Total Income and tax payable thereon
Particulars Rupees Rupees Rupees
(i) (i) i)
Gross Pension | 5.00,000 £,50,000 1 3,00,000
Less: Standard deduction w's 50,000 50,000 50,000
16{ia 4
Less: Deduction U’s 80C 70,000 1,00, 000 1,50,000
Taxable Income 3.80.000 700,000 1 1,00, 000
Tax thereon Nil 0,000 1. 40,000
(includes Rebate of Rs
12500 as per Section
87A
Add:
Health & Education Cess (@ Nil 2000 3,600
4%.
Total tax pavahle Nil | 52,000 145,600 |

@ or Aadhaar mumber, as the case may be.
# 1t may be noted that tax liability may not be the same in case the taxpayer opis for concessional tax
regime under section 1153BAC of the Act.
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Example 8
For Assessment Year 2021-22

A.  Calculation of Income tax in the case of a retired gmplovee above the age of
80 vears and having gross pension of:

i) Rs.5.50,000/-,
i} Rs.8.50,000/-
iii) Rs. 13.00,000/-.

B

Particulars Rupees Hupees Rupees
[ (i) (if) (i)
| Giross Pension | 550,04 | B.50,000 | 13,00,000
Contribution of P.P.F. ! BOJO00 | 1,20,000 1,50,0{0
Computation of Total Income and tax payable thercon
Particulars Rupees Rupees Rupees
(i) (ii) (i}
Gross Pension 5.50.,000 &.50,000 13,000,000
Less: Suandard deduction 50,000 50,000 50,000
w's | 6(ia)
Less: Deduction L/s 80T 80,000 120,000 1,50, (0
Taxable Income 4.20.000 6,800,000 11.00,000
Tax thereon Nil 36,000 1,30, (WM}
Add:
Health & Education Cess Nil 1.440 5200
i@ 4%, '
Total tax payable Nil 37440 1,35.200

What will be the amount of TDS in case of above employees, if PAN @is
not submitted by them to their DDOs/Offices:

fa; or Aadhaar number, as the case may be.

# It may be noted that tax lability may not be the same in case the taxpayer opts for concessional tax

regime under section 1 15BAC of the Act.




Exampie 9

Exemption w's 10 (13A)
L Mr. A, emploved with XYZ Ltd. Up to 31.10.2019, received following
emoluments :

S.No. Particulars . Rupees |
1. | Basic pay p.m. | 13,004
2. | Bonus for the year received in July, 2019 7,200
3. | Club facility (for private use only) Expenditure by employer p.m. 700
4. | House Rent Allowance p.m. 2,800
5. | Employer's contribution to URPF p.m. (Mr. A also made equal 1,000

| contribution)

Wee.f. 01.11.2019, Mr. A joined PQR Ltd., with following pay pac :
1. | Basic pav p.m. 18,000
2. | House Rent Allowance p.m. 1,600
3. | Club Facility (for private use only) Expenditure by emplover p.m. 1,100
4. | Use of car for joumney between office and residence — Emplover's &)

expenditure p.m.
3, | Employer's contribution to RPF p.m. (Mr. A also made equal 2000

contribution

______ Other Erumculm of Mr. A are as under : =
I, | Mr. A resides at Amritsar paying a monthly rent of 3,500
2. | Mr. A's income from other sources 1,35.000
3. | Mr. A contributed to LIC/PPR/NSC ete. 20,000
Compute Mr. A's taxable income and tax liability for A.Y, 2020-21.

Computation of Tax

S5.No. | Particulars Rupees
l. | Income from Salary

(a) From XY7 Ltd.
Basic pay (Rs.13.000 x 7) 91,000
Bonus 7,200
Club facility (Rs.700 x 7) Rupees 4.900
] H.RA. (Rs.2.800 x 7} 19,600
Less : Exempt ufs 10{13A) 15,400 4,200
Employver’s Contribution to U.R.P.F. | 1,07 300
(b) From POR Lid. . Rupees
Basic pay (Rs 18,000 x 3) %0001
H.EA. (Rs. 1,600 x 5} 8,000
Less : Exempi u/s 10{13A) 8.000
Club Facility (Rs.1,100 x 5) 5,500
Facilitv of Car (not taxable as perquisite) 15,400
I Employer's Contribution to R.P.F. 95,500
Gross Salary 202,800
| Less: Standard deduction w's 16{ia) 40,000
Net Salary 1,62, 800
2. | Income from Others Sources B 135,000
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Gross Total Income 2.97.800

Less : Deduction w's 80C

: Contribution to LIC/PPF/NSC. Rs. 20,000
- Contribution to RPF ( Rs.2000 x 5) Rs. 10.000 30,000 |
Total Income 2.67.800
e Computation of Tax Liability
Tax payable on Rs.2.67.800 8.90
Less ;: Rebate uw's 87TA B.90
Net Income-tax payable Nil
Add : Health & Education Cess (il 4%. Nil
Total Tax Payable Nil |

# It may be noted that tax lighility may not be the same in case the taxpaver opts for concessional tax
regime under section 115BAC of the Act.



Example 10

L Computation of Taxable Salary and allowances, Deduction for Interest on

Housing Loan and Deduction w's 80C.

Mr. X, a Central Govt. Officers in Delhi, is receiving Basic Pay Rs.40.000, DA at
prescribed rates, transport allowsnces @ Rs.3600+DA thereon, and HRA (existing- from
1* July 2019 @24% of basic pay (though living in his own house). His date of increment
is Ist July. The following are other particulars of his income, Compute his taxable income
and tax payable, for A.Y.2020-2]

8.No. Particulars Rupees
1. | Honorarium for valuation of answer books of a departmental 3.000
Examination
2. | Fee for work done for a private body (1/3™ of fees has been 6,000
retained by Govt.)
4. | Contnbutions 1o G.P.F. p.m. 4,700
4. | Postal Life Insurance Premium financed from G.P.F. p.m. 280
5. | Contribution 1o Central Govt. Employees Group Insurance Scheme 500
pm.
6. | Life Insurance Premium (being a Life Insurance Policy of 10,500
Rs. 100,000 taken in name of his wife before 1.04.2012)
7. | Contribution to Public Provident Fund J| 10,000
8. | Repayment of HDFC loan borrowed after 1.04,1999 EMI 3.00,000
Rs.25,000 (Towards loan Rs.95.000, towards interest Rs.2.035.000)
Computation of Tax
S.No. | Particulars Rupees
1. | Income from Salary
| Basic Pav (@ Rs 40,000 p.m
(Marchto June *19) A 1.60,000
@ Rs 41,200 p.m * {July 2019 1o Feb 2020) 329,600 | 4 89 600
Dearness Allowance
1.3.2019 to 30.06.2019 @ 7% i.¢., Rs 40,000 p.m 11,200
1.7.2019 10 31.12.2019 (@ 9% i.e. Rs 41 200 p.m 22,048
1.1.2020 to 28.02.2020 @ 11% (assumed) i.e..Rs. 9,064 |
41,200 p.m 532,112
House Rent Allowance 1.17.504 b9 616
Transport Allowance
1.3.2019 10 30.6.2019 @ Rs 3200 p.m 12,800
1.7.2019 10 31.12.2019 (@ Rs 3780 p.m 22.680
12020 to 282 2020 {a! Rs 3852 p.m 7704
il 43,184
43,184
6,92 804
Honoramum 3 000
Fees (/3 retained by him) 34,800
| Total Salary Ti 1 30,600
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Less: Standard Deduction u's section 16(ia) 50,000
Net Salary 680,600
2. | Income from House Property
Self-occupied w's 23(2)2) where property is Nil
acquired/constructed with borrowed capital on or
after 1.4.1999 and such acquisition/construction
computed within five years from the end of FY in
which capital was borrowed.
Less: Interest on HDFC Loan (upto Rs. 2,00,000) 2,00.000 (-) 2.00,000
Ciross Total Income 4.80,600
Lexy: Deduction u's 80 C
- GPF (@ Rs 4,700/-p.m 56,400
- CGEGIS @ Rs 500/- pm 6,000
- Life Insurance Premium 10, 500
- Repayment of HDFC Loan 03,000
-~ Deposit in Pablic Provident Fund 10,000
1,77.900
1.50,000
Restricted to a maximum of Taxable Income 330,600
Computation of Tax Liability
Tax payable 4,030
Less : Rebaie u's 87A 4,030
Net Income-tax payable Nil
Add : Health & Education Cess (@l 4%. Nil
Total Tax Payable Nil

# It may be noted that tax liability may not be the same in case the taxpaver opts for concessional tax
regime under section 115BAC of the Act.



FORM NO.IZBA
{See rule 26A(2)(h)}

Statement showing particulars of perquisites, other fringe benefits or amenities and
profits in lieu of salary with value thereofl

I} Name and address of employer :
7y TAN
3) TDS Assessment Range of the employver ;
4) MName, designation and PAN or Aadhaar number of employee ;
5) Isthe emplovee a director or a person with :
substantial interest in the company
(where the emplover is & company)

6} Income under the head "Salaries™ of the employee :
{other than from perquisites)

7} Financial Year :

8) Valuation of Perquisites

| S.No

Nature of perquasite Value of Amount. if Amount of
(see rule 3) perquisite as per | any recovered perquisite
rules from the chargeable to tax
(Rs.) employee Col(3) - Col(4)

(Rs.) (Rs.)

(1)

@) 5] ) )

Accommaodation

Cars/Other automotive

]

Sweeper, gardener,
watchman or personal
attendant

Cias, electricity, water

Interest free or
concessional loans

Holiday expenses

Free or concessional travel

Free menls

Free Education

s e ne

Use of movable assets by ;

emplovees |
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14 | Transfer of asscts to =
employees
15 Value of any other
benefit'amenity service/pri
vilege
16 Stock  options  (non-
gualified options)
17 Other benefits or amenities
18 | Total value of perguisites
19 Total value of Profits in
lieu of salary as per 17(3)
9. Details of tax, -
{8) Tax deducted from salary of the emplovee w's 192(1)
(b} Tax paid by employer on behalf of the employee w’s 192(1A) .........
B Totmd¥ecpend: ~— =~ 0000 TR e

{dy Dale of payment into Government treasury

lllllllll

DECLARATION BY EMPLOYER

b cridi s B | sl working as

..{designation) do hereby declare on behalfof .._.......ocvvvinnen
:name 431 Ihe emplmcr}l that the imformation given above Is based on the books of
account, documents and other relevant records or information available with us and the
details of value of each such perquisite are in accordance with section 17 and rules framed
thereunder and that such information is true and correct.

s Signature of the person responsible
for deduction of tax
Date... Pl NG e



FORM NO.12BB
See rule 26C)

Anncxure I1A

Statement showing particulars of claims by an employee for deduction of tax under

section 192

1. Name and address of the employee:

2. Permanent Account Number or Aadhaar
5 number of the employee:

| 3, Financial year;

Details of claims and evidence thereof

[ §]
| Mo,

Nature of claim

Amount
(Rs.)

Evidence /

particulars

(1

()

(3)

(4)

]

House Rent Allowance:

{i) Rent paid to the landlord

{ii) Name of the landlord

{i1i) Address of the landlord

{iv) Permanent Account Number or Aadhaar number, as
the case may be,of the landlord

——

Note; Permanent Account Number or Aadhaar number,
shall be furnished if the aggregate rent paid during the
previous year exceeds one lakh rupees

Leave travel concessions or assistance

Deduction of interest on borrowing:

(i) Interest payable/paid to the lender

(i) Name of the lender

(111} Address of the lender

(iv) Permanent Account Number or Aadhaar number of
the lender

(1) Financial Instinutions{if available)

(k) Employer(if available)

{c) Others

Deduction under Chapter VI-A

(A) Section 80C 80CCC and ROCCD

(i} Section 80C

(a) |

()

cl

(d)
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(el
()
(g)
(i1} Section B0CCC
(iii) Section 8BOCCD
{By Other sections (e.g. 80E, 80G, 80TTA, etc.) under
Chapter VI-A.
() BEOEIOME L. 2o divinadda b
R RO, .o vevasaeinavaia
(iii} section, .
(V) SO, .o avu s niaias
(V) SEOUOML i i et rn datins
Verification
Biisinie e SON/ABUEHET OF. ...vvseeeesereneena. .. do hereby certify that the
information given above is complete and correct.
i e e e W A R Tl
{Signature of the
N i s e L R R e employee)
DeSiEnRbion . .. . ceosiainentsinimss ez asnnazazaieiss Full Name

B




ANNEXURE I

POINT NO.4.4.2.1 OF CIRCULAR OF DEDUCTION OF TAX AT SOURCE -
INCOME TAX DEDUCTION FROM SALARIES U/S 192 OF THE INCOME-TAX
ACT, 1961 - FINANCIAL YEAR 2015-16

Compulsory filing of Statement by PAO, Treasury Officer, etc. in case of payment of
TDS by Book Entry.

1. Procedure of preparation and furnishing Form 240G at TIN-Facilitation Centres
(TIN-FCs):

The Form 24G should be prepared by the PAO/DTO/CDDO (hereinafter referred 1o as
AQs) as per the data structure (File format) preseribed by the DIT (Systems), Delhi which
is available on TIN website www tin-nsdl.com. The AQs can prepare Form 24G either by
using in-house facilities. third party software or by using form 24G Return Preparation
Unlity (RPU} developed by NSDL e-Govemnance Infrastructure Limited (NSDL). which
is freely downloadable from the TIN web-site www.tin-nsdl.com_

After preparation of form 246, the AO is required to validate the same by using the Form
244G File Vahdation Utility (FVLU) which is l're:]y available on TIN website,

Onee file is validated thmuﬂ: FVU, _fvu file' in CD/DVD/Pen Drive along with physical
Statement Statistic Report (SSR) signed by the AQ, to be fumished at TIN-FCs, On
successful acceptance of Form 24G at the TIN-FC, an acknowledgement containing 15
digit Token no. is provided 1o the AQ. The AO can view the status of Form 24G on TIN
website,

Book identification Number (BIN) is generated for each [}DD record with valid TAN®
reported in Form 24G, which is further disseminated to the AOs on email [} mentioned
in Form 24G. AOs need to communicate the BIN details 1o respective DDOs. BIN is to be
quoted by the DDOs in quarterly ¢-TDS/TCS statements. BIN consists of receipt number
of Form 24(;. DD serial number and date of transfer voucher.

The AO is required to fumish Form 24G within ten davs from the end of the month in
respect of tax deducted by the deductors and reported to him for that month. Only one
regular Form 240 for a _month-FY* can be submitted.

1.1 Correction in Form 24G;

AD can file a correction Form 240 for any modification or cancellation of Form 24G
accepled at TIN central system. Preparation and validation of comection Form 24G is in
line with regular form 24G. The validated Form 24G correction file (.fvu file) copied on a
CD/pen drive is to be submitted along with the provisional receipt of original Form 24G
and SSR to TIN-FC. On successful acceptance of correction Form 24G at the TIN-FC, an
acknowledgement containing 15 digit Token no. is provided 1o the AD. The ADQ can view
the status of Form 24G on TIN website.

2. Online upload of Form 24G at TIN websites:

For online wpload of Form 24G at TIN website, the Accounts Office Identification
Number (AIN) is a pre-requisite, For online AIN registration. AO need to file at least one
Form 246 through TIN-FC. After AIN registration, AO can file Form 24G through AO
Account at TIN website. Preparation and validation of correction Form 24G is in line with
regular Form 24G (submitted at TIN-FC). The validated Form 24G correction file (.fvu
file} is to be uploaded at TIN website. There is no need to submit SSR in online upload.
For Form 24G accepted at TIN Central System an online acknowledgement containing a
13 digit token number is generated ond displayed to the AQ. The format of the
acknowledgement is identical to the one issued by the TIN-FC.

No charges are applicable to AOs for online upload of Form 24G.

On login, AO can also View/Download BIN details and update demographic details.
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No Digital Signature Certificate (DSC) is required for registration and online uploading
of Form 240G,

1.1 Online uploading of correction Form 24G at TIN website:

AQD can file a correction Form 240 for any modification or cancellation of Form 24G
accepted at TIN Central System. Preparation and validation of comection form 24G is in
line with regular form 24G. The validated Form 24G commection file (.fvu file) can be
uploaded online through AC account at TIN wehsite. For correction Form 246 accepted
at TIN central syvstem, an online acknowledgement containing a 15 digit token number is
generated and displayed to the AO. The format of the acknowledgement is identical to the
one 13sued by the TIN-FC. There is no need to submit SSR and provisional receipt of
nﬁgiﬂﬂ] form 240 in online upload.

3. For FAQs and further details; ADs are advised w log on TIN websile www.tin-
nsdl.com
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ANNEXURE IV

Furnishing of Monthly Form No. 24G Statements by Pay and Accounts (fficers
(FAOsVDistrict Treasury Officers (DTOs)Cheque Drawing and
Disbursing Officers(CDDOs)

1. Under what income tax rule should Form 24G be filed?

Ingome-tax Department MNotification no, 412010 dated May 31, 201 0amended the Income
Tax Rule 30 which mandates that in case of an office of the Government, where tax has been
paid to the credit of Central Govemment without the production of & challan (associated with

df-‘Pﬂm of the tax in a bﬂfﬂﬂ Wﬂﬂﬂﬂhﬂﬂﬁiﬂﬂ

2. Whao is the relevant PAQ/CDIMYDTO whao is fiable for filing Form 24G?

A relevant PAO/CDDO/DTO is that office to whom the Deductor/DDO (TAN holder) reports
remittance of TDSTCS through book adjustment. Generally, the Central Government DDOs
report TDS throogh book entry to their respective Pay and Accounts Officers (PADs) and the
State Government DDOs report TDS through book entry to their respective District Treasury
Officers(DTOs). Such PAOs and DTOs are required to file Form 24G on monthly basis.

There are also cases of Cheque Drawing and Disbursing Officers (CDDOs) who report TDS
through book entry directly to Siate AG. For example, PWD, Forest Department etc. Such
CDDOs are also required to file Form 24G on monthly basis. Schematic Diagram at
Annexure-l11 clarifies the person responsible for filing Form 24G in different scenarios.

3. Can the same office/officer also act as DDO and AOT

Ordinarily, the PAQ office is the one to whom the DDO reports the TDS and therefore, both
should be from different offices. However, where the DDO and AD are the same, as in the
case of CDDOs, the statistics report of Form 24G should be counter signed by his superior
officer.

4. What is AIN and who should apply?

Accounts Office Identification Number (ATN) is a unique seven digit which is alloted by the
Directorate of Income Tax (Systems). Delbi, to every AO. Each AD is uniquely identified in
the system by this number. ADs are required to apply for AIN with jurisdictional TDS office.
The AIN application can be downloaded from TIN site. Every AIN holder is required to file
Form 240.

Each DO is identified in the svsiem by a Tax Deduction and Collection Account Number
(TAN). This number is allotted by Income Tax Department.

5. Where should the Accounts Office Identification Number (AIN) application be
submitted ?

The duly filled and signed application for AIN allotment is to be submitted in
physical form by the PAG / CDDO / DTO to the jurisdictional CIT (TDS). Compleic and
cormect AIN application forms will be forwarded by the jurisdictional CIT (TDS) to NSDL -
Governance Infrastructure Limited (NSDL), Times Tower. 1st Floor, Kamala Mills
Compound, SenapatiBapatMarg, Lower Parel, Mumbai - 400013 recommending allotment of
AlN 1o the PAO /CDDO / DTO.



6. What information should be submitted through Form 24G7

Every AO should fumish onc complete, comect and consolidated Form 24G every month
having details of each type of deduction / collection separately viz, TDS-Salary / TDS-Non
Salary / TDS-Non Salary Non Residents / TCS made by each DDO under his jurisdiction.

T. Where should Form 240 be submitted?

Form 24G is to be furnished only in electronic form in 8 CIVpen drive at TIN-FCs or online
through AQ Account at www.tin-nsdl.com web portal. The facility to submit Form No. 24G
online is available free of cost. Provisional Receipi Number (PRN) is issued as an
acknowledgement of the receipt of Form 240G,

8. How to register for online Facility?

Registration for AQ Account s mandatory for filing Form No. 24G online through TIN
website, www tin-nsdlcom. Registration AOQ Account is required once only. AQ required to
submit the Form No. 24G at TIN-FC at least once to comply with the Know Your Customer
(KYC) norms for registration of the AQ Account. After registration, it is optional for AQ
either to submit the Form No.24G in CIVPen drive at TIN-FC or online,

9. What are the functionalities available with AQ Acconnt?
Through the AOQ Account, the AD can view the status of Form Mo, 24G filed, obtain BIN
(Book Identification Number) details, update AO profile and upload Form No, 24G. The
status tracking is based on AIN and concerned Provisional Receipt Number (PRN) of Form
2405,

10. Can the AO furnish Form No, 240G in paper form?
No. Form 24G is to be filed only in electronic form,

11. Can the AQ) submit the electronically prepared Form No.240 at the Income Tax
Office?
No, Electronically prepared Form No.24G can only be submitted at TIN-FC or online

12, What does Form 240 contain?

Every Form 24G should be prepared in accondance with the data sinucture prescribed by the
Income Tax Department (ITD}, Form 24G contains-

*  Details of the AD filing Form 24G {AIN, name, demographic information, contact
details).
Category of AD (Central / State Government) along with details of ministry /state.
Staterment detuils (month and vear for which Form 24G is being filed).

* Payment summary; nature of deduction wise (TDS ~ Salary /TDS Non-salary / TDS -
MNon-salary Non-resident / TCS).

*  DDO wise payment details (TAN of DDO, name, demographic details, total tax
deducted and remitted to the Government account {ALG, / Pr.CCA).

#  DDOs which are associated with the AQ. If the AD wants to add/delete or update
details of DD, same should be mentioned in the statement.

13. What is the procedure to prepare the Form 240 statement”

Ti



The ADs can prepare Form 240G either by using in-house funul:tmg third party software or by
using Form 24G Prepacation Utility developed by NSDL, which is freely downloadable from

the TTN web-site (www.tin-nsdLeom) or TTD websile (www incometaxindiggov.in).

Once the statement is prepared, the AO shall validate the same by using File Validation
Uility (FVLY) developed by NSDL and freely available at the TIN or ITD website. The
statement can be fumished in Compact Disk (CD) at any of the TIN-Facilitation Centres
(TIN-FC) managed by NSDL along with Form 240 Statement Statistics Repont (genemited
through File Validation Utility), duly signed by the AO. The list of TIN-FCs is available at
TIN or ITD website.

Onece Form 240 is accepted by the TIN-FC, it will issue a provisional receipt with o unique
Provisional Receipt Number (PRN) 1o the AD as a proof of submission of the statement.

14. What is Form 24G Preparation Utility?
The Form 240 Preparation Utility is a Java based wtility. Form 246G Preparation Utility can be
freely downloaded from www lin-nsdl.com, After downloading, it needs to be saved on the
local disk of the machine.

JRE (Java Run-time Environment) [versions: SUN JRE: 1.4.2 02 or |42 03 or 1.4.2 (4 or
IBM JRE: 1.4.1.0] should be installed on the computer where Form 24G Preparation Utility is
being installed. JRE is freely downloadable from hllpsavassncom and

' Wi [dey i Juvajdk or you can ask wvour computer vendor
(hardware) 10 install the: same for you.

Form 24G Preparation Ltility can be executed on Windows platformis) Win 2K Prof. / Win
2K Server/ Win NT 4.0 Server/ Win XP Prof. To run the _Form 24G Preparation Utility®,
click on the _24GRPLU bat® file.

If IRE is not installed on the computer, then on clicking _24GRPULbat’, a message will be
displayed. In such cases, insiall JRE and try again. If appropriate version of IRE is installed,
then the _Form 240G Preparation Urility® will be displayved.

15. What are the sieps to downlosd apd install Form 24G Preparation Utility?

For assistance in downloading snd wsing Form 24G Preparation Utility, please read the
instructions provided in Help™ in the Form 24G Preparation Utility, This utility can be used
for preparation of Form 24G with upto 75,000 records, Form 240 Prepamtion Uiility (version
1.2} should be used for regular and correction siatements:

16. What is File Validation Utility (FYL)?

The AQ should pass liu: h}m'L 4G {Rtgulur"{‘nrm:uun] file generated using Preperation
Litility through the AFVL to ensure format level accuracy of the file.
This utility is also freely duwnlmiahlc from TIN website, In case the Form 240 contains any
errors, the AD should reciify the same. After rectifving the errors, user should pass the
rectified Form 24G through the FYVL. This process should be continued till an error-free Form
24G is generated. Form 240 (regularfcorrection) prepared from F.Y. 2005-06 onwards can be
validated using this utility,

The Form 24G FVU is a Java based utility. JRE (Java Run-time Environment) [versions:
SUNJRE; 1.4.2 02 or 1.4.2_03 or 1.4.2 04 or IBM JRE: 1.4.1.0] should be installed on the
computer where the Form 24G FVU is being installed. JRE is freely downloadable

from http:/fjavasun.com and hitpo/owww.ibm.com/developerworks/iava/idk or you can

request vour computer vendor (hardware) to install the same for you.
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The Form 24G FVL setup comprises of two files, namely-

* Form 24G FVU.bat: This i$ a sctup program for installation of FVU,

* Form 24G_FVU_STANDALONE.jar: This is the FVL program file.
These Tiles are in an executable zip file (Form24GFVU.exe) (version 1.2). These files are
required for installing the Form 24G FVLL

Instructions for extracting and setup are given in:

= Form 240 FVU Extesct and Setup

17. After preparation of Form No, 246G statement through RPU, three files are
generated when such statement passes through FYU. Is the AOQ required to take all
three files in CD /Pen drive to TIN-FC?

When a valid file is passed through the FVU, the following three files are generated:-

{2} The upload file
(b} Form 24G statement Statistics Report and
{c) Form 24G,

Every Form 24G (upload file) mentioned at Sr, No. {a) is to be saved in CD and the
same should be accompanied with the Statement Statistic Report mentioned at Sr. No. (b), in
paper form duly signed by the Accounts Officer, which needs to be submitted at TIN-FCs.

Form 24G: Form 240G, at serial number (c) sbove, is a reader friendly formai of
TDSTCS Book Adjustment form. This is like the physical form of Form 24G in html format.
It contains all the details of Accounts Officer as well as Drawing and Disbursement Officer.
There is no need 1o submit this file.

18. Can the Form 240 Statement be corrected?

Every Form 24G is to be prepared in accordance with the data structure prescribed by the
Income Tax Departmernt (ITD) IF it does not confirm o the new data struciure it will ba
rejected by TIN.

As per procedure, statements relating to Form 24G should be complete and correct. No
fragmented statements are expected to be filed (ic. separate statements giving details for
deductions under different form type with respect to the same AIN, FY and month). However,
any mistake made in an original accepted statement can be rectified by submitting a
_correction statement’. For correction, the latest version of the RPU should be
downloaded from TIN website.

Form 240 corrections can also be uploaded directly at the TIN website. For direct upload at
TIN Central sysiem, AD has to first register AIN at TIN website and upload the Form 24G

correction.
19, What are the different kinds of correction statements allowed?

There arc two different types of correction statements that can be fumnished by the AQ. These
are listed below.

¢ M (Modify) -: For any modification in the existing Form 240 statement.

* X (Cancel) - For cancellation of an existing Form 240 statement.
For prepamation of comrection statement, the receipt number of the original statement and
receipl number of the previous statement is mandatory.



Incase of first comrection, PRN of original sustement should be provided in ficld -Receipt
number of Original Statement! and also in the field -Receipt number of Previous
Statement —.

In ¢case a correction statement has already been fled earlier, PRN of ariginal statement should
b provided in field “Receipt number of Original Statement™ and PRN of last correction 1o
be mentioned in ficld “Receipt number of Previous Statement™,

20, What is M —Type of Correction Statement?

This type of correction statement is to be fumnished by AQ, i it wishes to update any of iis
details like its name, address, Responsible person details. category, Ministry, State or deletion
and addition of DO (Drawing & Disbursing Officer) ete. Modifications in AIN (Aceount
office ldentification Number), Financial Year and Month are not allowed,

There are three modes by which changes can be made in the DDO details provided in original
Form 24G statement:

Add: DDO records can be added to the original Form 24G statement
» Update: details of DDO (i.e. TAN, TAN Name, demographic and contact details,
amount of tax deducted and remitied, nature of deduction) can be updated for
the DDO records provided in original or subsequent correction statement
s Delete: DD records provided in original Form 24G or subsequent correction
statemnent can be deleted
M-type correction statement will always contain AQ details and details of DDO which are
added and/or deleted.

21. What is X—Type of Correction Statement?

This type of cormection statement is to be furmished by AO if it wishes to cancel an existing
Form 246 statement. Filing of Comection type X will allow AOs to file regular Form 24G for
the same primary key (AIN, Financial vear and Month). This type of correction is to be filed
anly if the Form 240G has been filed with wrong AIN, F.Y. or Month.

22. What is BIN?

BIN stands for -Boeok Identification Numberl for each form type mentioned in the sccepted

monthly form No. 24G, BIN consists of the following:

(i} Receipt Number: Receipt number is a seven digit unique number generated on successful
acceptance of Form 240G,

(i)DDO Serial Number: It is o five digit unique number generated for every DDO
transaction reporied in Form 240 sistement.

(i1} Transfer Voacher Date: It is the Iast date of month for which Form 240 statement is
filed.

BIN is required to be disseminated to the respective DDOs who in turn are required to report
the same in the TDS/TCS Statement. The quoting of BIN has been made mandatory w.e.f
01"February, 2012, BIN is a unique number to verify the claim of TDS deposited without
production of challan. As it is a verification key, it is advised that valid BIN disseminated by
AO 1o the respective DDO should be correctly filled in TDS statementL

13, When is BIN gencrated?
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On processing of accepted Form 240 statement. BIN is generated for each DDO record (with
valid TAN) present in Form 24G statement. BIN are generated at TIN Central System and
intimiated 1o the PAOs with details of TAN and Form Type.

24. What do the PAD and DDO have to do with the BIN?

PAOs have to disseminate the BINS to respective DDOs. While preparing the quarterly
TDSTCS statement, DD has to quote the said BIN details, if tax has been paid through
transfer voucher (book adjustment).

BINs generated for a particular 246G are mailed to the AD on the e-mail id provided in Form
240, In addition, AT may also download the BIN details through AO login at TIN site.

25. Under what circumstances will BIN be generated?

e BIN will be génerated for valid TAN-DDNO records added in Form 2406 correction
statement.

& BIN will be generated for DD records where invalid TANSTAN not present in
Income Tax Depariment database is updated with a valid TAN.

» New BIN will not be generated for any updare made in TAN name, demographic and
contact details, amount of Tax deducted and remitted or nature of deduction.

s BIN details will not be generated for deleted DDO records.

26. What is the utility of BIN?

The BIN details and amount of TDS reported in the quarterly TRSTCS Statement filed by
the DDO will be matched with the respective details filed in Form No.24G filed by the PAO
for verification purpose.

27, Are there instances where BIN details and amount of TDS reported in TDS/TCS
statements do not match with that reported in Form 24G7 What are the consequences of
such mismatch?

1) Instances of wrongfincomect reporting of BIN by the DDOs in the TDS/TCS
Statement have been observed. Reporting of incorrect BINs and corresponding amount in
TD5 statement will lead o mismatch with the respective amount as reported in the Form Mo,
246G, In this situation, the corresponding deductees may not get credit of the TDS/TCS.
Therefore, the BIN as disseminated by the respective PACQ should be reported correctly along
with the corresponding amount in the TDS/TCS Statement filed by the DDOs.

(ii) In a number of cases, one distinet DO has been found to be reported by more than
one ACY in the Form No. 240 for the same form type of TDS statement which is not a2 valid
scemario. The DDOs and respective ADs are advised to reconcile the issue and one DDO
should be mapped to one AD only for a particular form type for a particular month.

28. What are the duties of FAOS/DTOs/CDDOs?

. To apply for AIN with jurisdictional TDS office. AIN application can be downloaded
from TIN site,
i,  To obtain correct TAN from the reporting DDOs,
. Tofile Form No. 240 (in CD, DVD, Pen Drive), within 10 days from the end of the
month, electronically either at TIN-FC or by direct online upload at TTN website,
iv.  To teack status of the filed Form No. 246G through TIN website.
v. Todownload Book ldentification Number (BIN)} generated on the basis of 24G
statement.
vi. To disseminate BIN to the respective DDOs,
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29, What are the duties of DDOs?

i To provide correct TAN to their PAOsDTOs/CDDOs 10 whom the DDO/Deducior
reports  the tax so deducted & who is responsible for crediting such sum to the credit
of the Central Government.

i, To report to PADSDTOsCDDOS, the details of tax deducted and credited 10 the
Central Govemnment sccount through book adjustment.
iti. To guote BIN in the quarterly TDS/TCS Statement (24Q. 260, etc) for the tax
deducted and credited through book adjustment.
v, Filing of TDSTCS statement (240, 260 et¢) within the duve date.

v.  To download Form 16/26A from TRACES website (www 1dscpe gov.in) and timely

issuance of the same to the deductees,

3. What are the consequences of non-gqooting of BIN details in quarterly TDS/TCS
statemeni?

(a) BIN details and amount of TDS reported in the quarterly TDS/TCS Smtement fTled
by the DO will be maiched with the details filed in Form No.24G filed by the PAO
for verification purpose.

{b) Any wrong information reported by the DDOs in TDSTCS Statement may lead o
mismatch due to which eredit 1o the respective deduciee will noi be available in the
deductes’s Form 26AS.

{c) Further details are available at TIN website www.tin-nsdlecom and ITD wehsite

wwi. ingometaxindia.gov.in,

31. What is the format of Form 16/16A to be issped to the deductees?

It is mandatory to download and generate the Form 16/16A from the TRACES portal
only. Deductor is allowed 1o issue manually only part _B® of Form 16 for salary details.

32. Is there any scenario where the DDO is also required to obtain the AIN?

Yes, if the deductor is in the capacity of CDDO and directly reports tax deduction through
transfier voucher to State AG, in that case CDDO is required to obtain the AIN and file 24G
for the respective book adjustment entries and then also reguired to file the TDS/TCS
statement a5 a TAN holder.

For example in the case of Executive Engineer in state Government who are making
payments 1o the contractors afler deducting the TDS/TCS through chequee are liable o file
Form 26Q for reporting such TS transactions. They will be required 1o obiain the AIN and
file form 24G for monthly reporting of these book adjustment entries and file quarterly TDS
staterents as TAN holder by quoting the corresponding BINs.

Twk

5



ANNEXURE YV

“Person Responsible for filing Form No, 240 in case of State Govt. Departments™

| =

Type of Reporting of Person Responsible (AIN
Book Entry holder) for filing 24G.
PAD/DTO
FAO/ DTO
PAO /DTO
PAQ/DTO
CDDO
STO

O N @)

2

Aceountant General
Pay & Accounts Officer
Distnct Treasury Office
Sub T Office
__ Drawing & Disbursing Officer
Cheque Drawing & Disbursing Officer

>
e

Jgas




ANNEXURE VI

POINT NO.4.9 OF DRAFT CIRCULAR OF DEDUCTION OF TAX AT SOURCE
FROM SALARIES U/S 192 OF THE INCOME TAX ACT, 1961 — FINANCIAL
YEAR 2015-16- PROCEDURE OF PREPARATION OF OQUARTERLY
STATEMENT OF DEDUCTION OF TAX UNDER SECTION 200(3) OF THE ACT

I. Quarterly e-TDS statementreturn should be prepared by Deductor/DDO) as per the data
structure {File Format) prescribed by the DIT (Systems). Delhi which is available on TIN
website www.tin-nsdleom. Deductor'DDO can prepare ¢-TDS statement/retum either by
using in-house facilities, third party sofiware or by using Return Preparation Utility
(RPU) developed by NSDL e-Governance Infrastructure Limited (NSDL), which is freely
downloadable from the TIN website.

After preparation of e-TDS statement/return, the DeductorDDO is required to validate
the same by using the File Validation Utility (FVU) which is freely available on TIN
website,

2. Procedure of furnishing of ¢-TDS statement/return at TIN Facilitation Centres
(TIN-FCs):

Once file is validated through FVU, _fvu file* is generated. Copy of this _.fvu file' in
CD/DVD/Pen Drive along with physical Form 27A duly filled and signed by the
Deductor/DDO or by the person authorized by the Deductor/DDO, to be fumished at
TIN-FC, an acknowledgement contsining a unique 15 digit token number is provided to
the Deductor/DDO. Deductor/DDO can view the status of e-TDS statement/retumn on TIN
wehsile,

Only one regular ¢-TDS statementretum for a _FY-Ouarter-TAN-Form* can  be
submitted.

2.1 Correction in e-TDS statements/returns:

211 CPC-TDS portal (www.idscpe.gov.in) has also introduced online comection of
statements whereby personal information. PAN comection, add’update of challan
information, add/update of salary detail, add/update/movement of deductee row etc. can
be done in the statements filed by the deductors, with or without the digital signatures.
For further details, kindly refer the matrix below:

Thefaull Fersanal Challm PN AN | A Tmicres, | Moddy | Delee Add
Saummary | Information Cormection Cormaction | Comection | Challes Levy Audd Salary
Wiew {Ueansiched, | {Aomexly | {Annex io Paymem | dedksice Deducted
Simched i} stobrmenl rwa Ravwes
eductee +
Lreducize
Mo giment
Ouline Y Y Y Y Y E § Y ¥ Y
Caorrection
iwith  digial
siprnliare,
201314
Gtmwands )
Cmline Y Y Y N N | ¥ Y N N
Correction
fwith  digitsd
i gnature,
prior m 2003-
14 omwirds§ o B
Omline ¥ N Y N N Y Y N N
Currecison
R [ TRITT
digital
sEnEue,
J003-14
onwards) |
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Clorrection
{withemdigieal
skpnalirne,
priar o 2013-
14 povards)

Cmline bl ™ Y ‘ M M ‘ Y Y N

For more information, deductors are advised to refer to e-twtorialsFAQs available on
TRACES portal. Online correction entails no charges and does away with the
requiremnent of downloading conso file and visiting TIN-FCs.

212 With effect from 1® January, 2015, TRACES will be providing a correction
window of 7 days from date of processing at CPC-TDS (generally 2 days after date
of filing of statement). This facility will enable the filer to correct PAN errors and
challan mismaich cases identified by CPC-TDS and avoiding of issuance of demand
niotices. Therefore, deductors are advised to check the processing stamus prompily so
as to utilize this facility.

213 Deductor T can also file a correction e-TDS statement for any modification in
the ¢TDS statement. Comrection statement can be prepared by using the TDS
Consohdnted file that is available at TRACES (www tdscpe.goviin), Validation of
correction statement is in line with regular e-TDS statement, physical Form 27A duly
signed and Statement Statistical Report at TIN-FC. On successful acceptance of
correction ¢-TDS statement at the TIN-FC, an acknowledgement containing a unique 15
digit token no. is provided to the Deductor/DDO. Deductor/DDO can view the status of e-
TDS statement on TRACES website.

3, Procedure of preparation and furnishing of paper TDS statement/return at TIN-
Facilitation Centres (TIN-FCs):

All statement'return in Form 240 are required to be furnished in computer media except
in case where the number of deductee records are equal to or less than 20. Paper
statement/return duly filled and signed by the Deductor/DDO can be fumished at TIN-FC.
On successful acceptance of paper statement/retum at the TIN-FC, an acknowledgment
containing a unigque 15 digit token no. is provided to the Deductor/DDO. Deductor/DDO
can view the status of paper statement/retumn on TIN website. No charges are applicable
for paper TDS staternent/returm.

3.1 Correction in paper statements/returns:

The physical TDS statement/return is to be filed again in case of any correction to a
physical TDS statement/return accepted at TIN, The deductor will submit the duly filled
and signed physical TDS statement/retum along with a copy of provisional receipt of
regular paper statement/return at TIN-FC, On successful acceptance of correction paper
statement/return at the TIN-FC, an acknowledgement containing a unique 15 digit token
number is provided to the Deductor/DDC. Deductor/DDO can view the status of paper
stalement/retum on TIN website.

4. Procedure of furnishing of TDS statement/return online at TIN wehsite:
Deductor/ DO is required o procure Digital Signature Certificate (DSC) for online
upload of e-TDS statementreturn. After registration on TIN website, an authorization
letter by the Deductor D0 should be provided on the letter head of the organisation o
NSDL., Once application is approved by NSDL, user ID is created and intimated to
Deductor/DDO on therr registered email 1D provided at the time of registration,
Proparation and validation of e-TDS stastement is in line with regular e-TDS
statement/retum (submitted at TIN-FC).Deductor DO can login with its user ID and DSSC and
T8



upload the validated e-TDS file (.fvu file) generated by the FYU to the TIN website. On
successful acceptance of ¢-TDS statement'return at TIN, an acknowledgement containing a
unigue 15 digit token no. and 8 digit receipt number is generated and duspin}e-d, There is no need
to submil physical form 27A in online upload. Deductor/DDO can view the status of e-TDS
statement/return on TIN website.

Mo charges are applicable for online upload of e-TDS statement/return.

4.1 Correction of e-TDS statement/return online at TIN website:

Deductor/ DO can file a correction e-TDS statement/retum for anv modification in e-
TDS statement/return accepted at TIN central system. Correction statement/return can be
prepared by using the TDS consolidated file only, available at the CPC-TDS portal
WWW Mgﬂﬂ through TAN registration. Preparation and validation of ¢-TDS
statement is in line with regular ¢-TDS statementretum (submitted a1 TIN-FC)
DeductorDDO can login with its user ID and DSC and upload the validated e-TDS file
(-fvu file) generated by the FVU to the TIN website. On successful acceptance of
correction e-TDS statement/return at TIN, an acknowledgement confaining a unigue 13
digit token number i1s generated and displaved. There is no need to submit copy of
provisional receipt of regular e-TDS statement/return, physical Form 27A and SSR in
online upload. Deductor/DDO can view the status of e-TDS statement/return on TIN
website,

5. For FA(Qs and further details, Deductors/DDOs are advised to log on website
www.fin- nsdl.com
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ANNEXURE-VII
MINISTRY OF FINANCE
(Department of Economic Affairs)
(ECB & PR Division)
NOTIFICATION
New Delhi, the 22* December, 2003

F.No. 5/772003-ECB &PR- The government approved on 23" August, 2003 the proposal to
implement the budget announcement of 2003-04 relating to introducing a new restructured
defined contribution pension system for new entrants to Central Government service, except
te Armed Forces, in the first stage, replacing the existing system of defined benefit pension
SYstem,

ar
1.

The system would be mandatory for all new recruits 1o the Central Government
service from 1™of January 2004 (except the anmed forces in the first stage). The
monthly contribution would be 10 percent of the salary and DA to be paid by the
employee and matched by the Central government. However, there will be no
contribution form the Government in respect of individuals who are not Government
employees. The contribution and investment retums would be deposited in a non-
withdrawable pension tier-]l account. The existing provisions of defined benefit
pension and GPF would not be available 1o the new recruits in the Central
Govermmenl service.

In addition to the above pension account. each individual may also have a
voluntary tier-1l withdrawable account at his option. This option is given as GPF will
be withdrawn for new recruits in Central government service. Government will make
no confribution into this account. These assets would be managed through exactly the
above procedures. However, the emplovee would be free to withdraw part or all of
the _second tier* of his money anytime. This withdmwable sccount does not
constitute pension investment, and would attract no special tax reatment.

Individuals can normally exit at or afier age 60 years for tier-] of the pension
system. At the exit the individual would be mandatorily required 1o invest 40 percent
of pension wealth to purchase an annuity (from an IRDA- regulated life insurance
company ). In case of Government employees the annuity should provide for pension
for the lifetime of the employee and his dependent parents and his spouse at the time
of retirement. The individual would receive a lump-sum of the remaining pension
wealth, which he would be free 1o wiilize in any manner. Individuals would have the
flexibility mo jeave the pension system prior 10 age 60, However, in this case, the
mandatory annuitisation would be 80%a of the pension wealth.

Architecture of the new Pension System

b

(i} It will have a central record keeping and accounting (CRA) infrastructure,
several pension fund mamagers (PFMs) to offer three categories of schemes viz.
option A. B and C.

(i} The participating entities (PFMs and CRA) would give out easily understood
information about past performance, so that the individial would be able to
make informed choices about which scheme 1o choose,

The effective date for operationalization of the new pension system shall be form 1" of
Junuary, 2004,

UK. SINHA, Jt. Secy.



ANNEXURE-VIN

MINISTRY OF FINANCE

Department of Revenue
{Central Burfld[_lilm'rm]

Notification

New Delhi, the 24™ November, 2000

INCOME- TAX
8.0.1048 (E) - In exercise of the powers conferred by sub-clause (i) of clause (18) of
Section 10 of the Income-tax Act, 1961 (43 of 1961), the Centrul Government, herchy
specifies the gallantry awards for the purposes of the said Section, mentioned in column
2 of the wble below awarded in the circumstances as mentioned in corresponding

column 3 thereof:-

Tahle
Sl No. Name of gallantry awand Circumstances for eligibiliny
(1) (2) (3)
|.  Ashok Chakra When awarded to Civilians for
gallantry
2. Kirti Chakra - do -
3.  Shaurya Chakra - do -
4. SarvonanlecvanRaksha When awarded to Civilians for bravery
Padak

%, UnsmlesvanRaksha Medal

6.  JecvanRakshaPadak

7.  President's Police Medal
exceptional

for gallantry

8. Police Medal for Gallantry
Sena Medal

=

10. NaoSena Medal
1. ¥ Medal
12. Fire Services Medal for Gallantry

displayed by them in life saving acts.
-do-

-~ do -

When awarded

for acts of
courage displayed by members of police
forees, Central police or security
forces and certified to this eftect by
the head
of the department concerned

- da -
When awarded for acts of courage

conspicuous gallantry and supported
by certificate issued to this effect by
relevant service headquarters.
-do-

-do -
When awarded for acts of courage
or conspicuous gallantry and
supported
by certificate issued to this effect by

Bl



13. President’s Police & Fire
Services Medal for Gallaniry
14. President's Fire Services Medal for
Gallantry
15. President®s Home Guards and
Civil Defence Medal for Gallantry
16, Home Guard and Civil Defence
Medal for Gallaniry

{ Notification no. 1156/F No. 142/29/99-TPL)

2

the

last Head of Department.
~do-
~do-
-do-
-do-
T.K. SHAH
Director



ANNEXURE IX

MINISTRY OF FINANCE

Department of Revenue
Central Board of Direct Taxes

New Delhi, the 29" January, 2001

S.0.81E} In exercise of the powers conferred by sub-clause (i ) of clause
(18) of Section 10 of the Income —tax Act, 1961 (43 of 1961)), the Central Government,
hereby specifies the gallantry awards for the purposes of the said Section and for that
purpose makes the following amendment in the notification of the Government of India in
the Ministry of Finance, Department of Revenue (Central Board of Direct Taxes) number
S.0.1048(E), dated the 24™ November 2000, namely:-

In the said notification, in the Table, against serial numbers 1.2 and 3 under
column {3) relating to —Eircumstances for eligibilityl the words  —v civilions! 182l be
o ited

(Boiifocatney Ko 22 /F-No J42/10000-TL)

T.K. SHAH
Director

B3



ANNEXURE-X

FORM NO. 10BA
(See rule 11B)
DECLARATION TO BE FILED BY THE ASSESSEE
CLAIMING DEDUCTION U/S 80 GG

{ Name of the assessee with permanent account number or Aadhar number)
do h:reh} certify that during the previous Year............. /We had occupied the
premise.. ...(full address of the premise) for the purpuse ufm}.fulu‘
OWT) mstdmmz fm a pﬁrmd m“ ........... PR months and have paid Rs. . k
In cashthrough crossed cheque, bank draft towards payment nf rent o
ShriMsM/s. .. .{name and complete address of the landlord).

It is further certified that no other residential accommodation is owned by

a) me'my spouse'my minor child'our family (in case the assessee is HUF), at
...................... where I'we ordinarily reside/perform duties of officer or
employment or carry on business or profession, or

b) mefus at any other place, being sccommodation in my occupation, the value of
which is to be determined w's 23(2Wa)i) of w's 23(2Wb).

[T



